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TOWN OF HINTON
Administrative Report
☒ DIRECTION REQUEST

☐ REQUEST FOR DECISION

☐ INFORMATION ITEM

DATE:

Standing Committee Meeting of March 16, 2021

PRESENTED BY:

Emily Olsen, Chief Administrative Officer

RE:

PROPOSED HINTON DISC GOLF COURSE OPERATING AGREEMENT

Recommended Action
That Committee recommend the Proposed Hinton Disc Golf Course Operating Agreement
between the Hinton Disc Golf Association and the Town of Hinton be brought to a future Regular
Council Meeting for decision.
Background
At the Standing Committee Meeting of September 8, 2020, the following direction was given:
That Committee direct Administration to bring a proposed partnership agreement for the
operation of the Disc Golf Course, drafted in collaboration with the Hinton Disc Golf
Association, to a future Standing Committee Meeting for further discussion and direction.
At the Standing Committee Meeting of November 17, 2020, Administration brought an agreement
before Council that was drafted with representatives of the Hinton Disc Golf Association (HDGA).
Both parties worked together to ensure that the addition of disc golf to the Town’s Parks &
Recreation service area portfolio effective 2021 would be executed with HDGA as the partner
operator of the disc golf course with full support of the Town. The following direction was given:
That Committee recommend Council bring forward the Disc Golf Course Operating
Agreement between the Hinton Disc Golf Association and the Town of Hinton at the
December 1, 2020 Regular Council Meeting for decision.
Administration and HDGA representatives reviewed and revised the agreement in the following
weeks to clarify new details and to have the operational relationship refined based on additional
discussions and legal consultation. It was communicated to Council that the agreement was
unable to be prepared in time to present it during the December Regular Council Meeting, but that
it would be brought to a Standing Committee Meeting in March/April 2021 to allow for discussion
and confirmation of the November recommended action.
Through the budget process, Council further directed:
That the line item in the 2021, 2022, and 2023 Budgets for the Hinton Disc Golf Association
reflect an addition of $8,000 per year to be funded through taxation.
At the Special Meeting of Council held on December 15, 2020, Council’s expressed intent to
secure funding for the operation of the Hinton Disc Golf Course in 2021 was ratified as part of
approving the amended 2021 Town Operating Budget.
Written By: Hans van Klaveren, Parks, Recreation & Culture Manager
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Analysis
Establishing a mutually accepted agreement will ensure an efficient and sustainable operation of
the current disc golf facility. Any future developments, enhancements and changes in operations
can be part of discussions between the parties and can result in potential amendments to the
agreement in years to come.
The benefits of establishing this agreement, that will function as the license to operate the facility
by the HDGA, are that it:
✓ Utilizes the expertise and professional connections that the HDGA board members and
volunteers bring to the partnership
✓ Maximizes and values the volunteer hours and work that is provided at lower costs than
✓ Town resources or contractors
✓ Celebrates the ambassador function of volunteers to promote, grow and support the sport
✓ Maximizes the relationships that the HDGA has with the business community
✓ Provides access to funding and grants that the municipality does not qualify for
✓ Promotes tourism and contributes to economic development
This agreement protects and builds on the existing progress and benefits the community. It also
supports the Association to minimize the challenges and potential stress that a non-profit
organization can face regarding volunteer burnout, financial stress and other operational
difficulties.
The Association will be the operator of the disc golf course which includes the following aspects
specified in the agreement and clarify the relationship with the Town:
✓ The HDGA owns the assets and the responsibilities associated with this, such as property
insurance and the obligation to inspect and maintain.
✓ The HDGA is licensed to operate the course while the Town remains the holder of the
Recreation Lease established with the Government of Alberta. This license has a nominal
licensing fee associated with it.
✓ The Town assumes general liability for the public related to visiting and use of the area
and where HDGA operates the course according to their obligations.
✓ In case of termination of this agreement, there are clauses that provide the Town the
opportunity to continue the operation based on financial and service level consideration,
as determined by Council.
The proposed agreement contains a funding component from the Town for both annual
operational expenditures and capital reserve contribution. In addition to financial support, there
are sections that regulate gift-in-kind support that the Town will provide to the HDGA.
Operational Funding
The annual operating financial component is related to maintenance activities that the HDGA will
undertake, Association operations, and work on the course that will be outsourced to specialists.
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Capital Funding
The capital funding has short and long-term objectives that are related to enhancements such as
storage location (short-term) and lifecycle replacement of current assets (long-term).
The agreement speaks to the expectation that the Association will actively seek external funding
sources which are not available to the municipality. This would include grants for potential
expansion projects in the (mid-term) future to supplement the reserve funds that would accumulate
over the coming years. Annual reporting and presentation of efforts, status and future plans is
regulated through this agreement.
Municipal Contribution Funding
The annual amounts allocated towards operating expenses and reserve funding were originally
set and mutually agreed upon as $3,000 and $5,000, respectively (as per the November 2020
draft agreement). While the HDGA had indicated that higher amounts were preferred to ensure
flexibility to accommodate unforeseen expenses and expedite capital plans, both parties were in
support of $3,000/$5,000.
However, upon seeking further insurance and liability advice, the Town was informed that: 1) the
HDGA is required to carry $5,000,000 of liability insurance, and 2) the course amenities should
remain with the Association, instead of being gifted to the Town as per the original draft agreement
(November 2020). As such, the increase in insurance premium costs to the HDGA would
significantly increase to meet the Town’s requirements (estimated to be 2-3x budgeted amount of
$700 at the time of this report). Allocating more of the operational funds towards insurance costs
will negatively impact the delivery of operational plans / service levels for both parties.
To ensure the current Council-approved budget of $8,000 annually is not exceeded, the new
proposed agreement (Attachment 1) offers to modify the ratio of funding allocated for operations
to $4,000 and for capital reserve funding to $4,000. The municipal monetary contribution to the
operations (section 35 a. for $4,000) and the reserve fund (section 35 b. for $4,000) is still financed
through the Town’s Operating Budget. This does not require an amendment request to the
approved Town Budget or a reduction in service area / levels in other Town budget areas to offset
allocating an increase to the operational component of the agreement. Impact to the long-term
capital reserve is minimal at this time as a detailed capital plan has not been established.
Immediate capital needs (in the next two years) can still be met without significantly impacting
current service levels and asset management.
The Association will monitor and present their annual financial position and will report on
operations, their activities and status of the course.
Amendments to the Agreement
The proposed agreement is the foundation for managing the Disc Golf Course. Both HDGA and
the Town will fulfill their roles according to this agreement. If Standing Committee recommends
amendments to the proposed agreement, which are approved by Council, both parties will
cooperatively work with those parameters.
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Implications of Decision
The proposed agreement with the HDGA will form the foundation to establish expectations, roles,
and responsibilities, and what the contributions are made by the Town of Hinton. Having the HDGA
as a licensed partner to operate the Hinton Disc Golf Course ensures the most effective and
efficient way of delivering this recreational service to residents of our community and visitors alike.
If the HDGA can no longer operate the course and the agreement is terminated, the Town may
then decide to continue to operate it solely and make any required adjustments and prioritization
changes in their operations to continue the service delivery of disc golf.
Financial Implications
Items
Operating Cost/Implications

Comments
2021 and beyond = $ 4,000 annually

Capital Cost

2021 and beyond = $ 4,000 annually

Budget Available

Yes, already incorporated in the Operational Budget

Source of Funds

2021-2023 Operational Budget $8,000 per year

Unbudgeted Costs

No comments

Public Engagement
o Completed during the 2021-2023 Budget process.
Communications
o Created for public distribution upon ratification of an agreement.
Risk / Liability
o An operational agreement will regulate risks and liability but will not eliminate them.
o Operating expenses to maintain the disc golf course cannot be fully covered by the
Association, nor can it be accommodated solely within Town resources. A partnership
operating agreement, combined with funding sources approved in current and future
Town Budgets, will assist to minimize risks.
Legislative Implications
Conforms with:
Council’s Strategic Plan

Yes/No
Partial
Yes

Comments
KS 1.1.1: Collaborate through partnerships.
KS 1.1.4: Promote tourism focusing on Hinton as an
adventure destination.
KS 1.2.2: Sustain and expand 12-month recreation.
KS 1.2.3: Explore opportunities to improve children
and youth programs/services.
KS 4.1.3: Maintain and enhance Hinton’s indoor and
outdoor infrastructure.
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Community Sustainability
Plan

Yes

Municipal Policies / Bylaws

Yes

Provincial Laws or MGA
Other plans or policies

Yes
None

Strategy 3: Develop and upgrade indoor and
outdoor facilities that make Hinton a destination for
recreation and leisure activities.
Strategy 10: Ensure local governments and
authorities are responsive to the needs of the
community.
Strategy 11: Enhance, strengthen, and promote
partnerships within the community, throughout the
region and among all levels of government.
Municipal Development Plan & Area Structure Plan
to be updated to incorporate the Recreational Lease
area and service delivery of disc golf east of Robb
Road as an integral part of the corridor functionality
No comments
No comments

Options / Alternatives
1. That Committee recommend the proposed Hinton Disc Golf Course Operating Agreement
between the Hinton Disc Golf Association and the Town of Hinton be brought to a future
Regular Council Meeting for decision.
2. That Committee recommend the amended Hinton Disc Golf Course Operating Agreement
between the Hinton Disc Golf Association and the Town of Hinton be brought to a future
Regular Council Meeting for decision.
Amendment options for Committee’s consideration include:
a. Amend the proposed agreement to reflect a contribution of $3,000 operational and
$5,000 capital as originally proposed in the November draft agreement; or
b. Amend the proposed agreement to reflect some other ratio being allocated to
operational and capital support as directed by Committee (but does not exceed the
approved $8,000 combined funding allocated in the approved Town Budget); or
c. Amend the proposed agreement to assign operational and capital funding to an
amount of “$X” and “$Y” respectively (to be set by Committee), whereby the
combined total exceeds the approved $8,000 budgeted amount; and that the
exceeded amount (being the difference between the budgeted $8,000 and the new
combined allocations) be funded from:
i. an amended 2021 Town Budget to allow for the increase (this will require a
separate / additional reporting request and approval through Council); or
ii. within the approved 2021 Parks Budget.
3. That Committee recommend the Proposed Hinton Disc Golf Course Operating Agreement
report be referred to a May 2021 Standing Committee Meeting for further discussion and
direction by Committee.
Attachment(s)
1. Proposed Hinton Disc Golf Course Operating Agreement
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ATTACHMENT #1

THIS HINTON DISC GOLF COURSE OPERATING AGREEMENT
made the ____ day of _______________, 2021,
BETWEEN:
TOWN OF HINTON
(the “Town”)
OF THE FIRST PART
- and HINTON DISC GOLF ASSOCIATION
(the “Association”)
OF THE SECOND PART

WHEREAS pursuant to Recreation Lease #17001, the Town (the “Recreation Lessee”)
leases the lands legally described as NE11, Sec 51, Twp 25 (the “Recreation Lands”)
from the Government of Alberta (the “Recreation Lessor”);
AND WHEREAS the Province of Alberta may order the Town to restore the Recreation
Lands as set out in 019 a) to 019 d) of the Recreation Lease (the “Reclamation
Obligations”);
AND WHEREAS the Town and the Association have cooperated in the establishment of
a disc golf course on a portion of the Recreation Lands which is shown as the hashed
area inside the black outlined section on the map of the Recreation Lands attached as
Schedule A (the “Course Lands”);
AND WHEREAS the Hinton Disc Golf Course (the “Course”) was constructed on the
“Course Lands” by the Association pursuant to the following permits:
• Temporary Field Authorization from Alberta Ministry of Environment and Parks;
• Logging Permit from Alberta Ministry of Agriculture and Forestry; and
• Development Permit from the Town
AND WHEREAS the Association has been awarded two successful iterations of the
Town’s Community Grant Program and various donations to purchase and install the
equipment necessary for the Course and the Course Lands have been developed by the
Association pursuant to the Development Permit granted by the Town into a disc golf
course facility that includes an 18-hole course with the following, hereafter referred to,
“Course Amenities”:
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a. Wooden tee boxes;
b. Disc Craft target baskets;
c. Hole information signs;
d. Directional signs/indicators;
e. Connector trails; as well as related support infrastructure of
f. Gazebo kiosk;
g. Picnic tables;
h. Benches;
i. Kiosk signage;
j. Practice basket; and
k. Tone pole;
AND WHEREAS the Town has approved the permanent addition of disc golf to the
Parks and Recreation Service Area Portfolio of the Town of Hinton commencing in 2021;
AND WHEREAS the Town and the Association desire to cooperate with each other to
ensure that disc golf services are provided to the residents of the Town of Hinton, and its
visitors, with the common goal of ensuring that Course is:
•

A signature destination for locals and visitors;

•

Well maintained and safely operated;

•

Financially and environmentally sustainable;

•

Updated and expanded as deemed necessary in accordance with this
Agreement;

•

Is a multi-use facility that welcomes other non-motorized recreational activities;

AND WHEREAS the parties acknowledge the Course as a significant recreational,
social, cultural, economic, and environmental asset for the community;
AND WHEREAS the Town and the Association have entered into this Agreement to set
out the parties’ respective and ongoing responsibilities with respect to the Course;
NOW THEREFORE, the Town and the Association agree that:
GRANT OF LICENSE AND OPERATION OF COURSE
1. The Town hereby grants to the Association in consideration of a license fee of
$1.00 per year, which the Town acknowledges has been paid, a non-exclusive
license to use the Course Lands to operate the Course in accordance with the
terms and conditions set out in this Agreement, for the Term (as defined herein).

Proposed Hinton Disc Golf Course Operating Agreement

Page 9 of 82

2. The Association agrees to operate the Course on the Course Lands in
accordance with the principles set out in the Recitals and according to the terms
and conditions set out in this Agreement.
TERM
3. This Operating Agreement is for a term of five (5) years, commencing at date of
signing this agreement (the “Term”). Six months prior to the Expiry of the Term,
the Town and the Association will meet to consider the future of the Course and a
possible renewal of this Agreement. For clarity, this is an obligation to consult
only and does not bind the Town to enter into any further agreement with the
Association pertaining to the Course.
RULES OF USE
4. The Association will comply and compel users of the Course to comply with the
Town’s mandatory rules of use as set out in Schedule B which may be amended
by the Town from time to time and communicated to the Association.
COURSE MAINTENANCE AND DEVELOPMENT
5. Ongoing maintenance of the Course Amenities will be the responsibility of the
Association and therefore the Association will, with prior approval, repair any
amenities at the earliest opportunity and within their allocated budget resources.
6. All future enhancements to the Course within the Course Lands, Recreation
Lands, or adjacent lands, must comply to all Bylaws, Policies, Directives and
Guidelines applicable to and within the Town and be approved in writing by the
Town, and the landowner if not the Town, prior to the use, modification,
installation, or construction of any enhancement.
7. All Course Amenities are authorized amenities which are assets of the disc golf
course. The Town and the Association agree to take all reasonable steps to
prevent the construction of unauthorized amenities within the Course boundaries.
If the Association observes unauthorized amenities or plans to remove authorized
amenities as outlined in Schedule C, they will notify the Town.
EMERGENCIES
8. In cases of emergency, the Town may remove any hazard that the Town in its
sole discretion, deems is unsafe, has unreasonably impacted upon the
environment of the Course, or for any other reason at any time, whether the
hazard was approved or not, and will notify the Association of same. Conversely,
the Association may remove any hazard which the Association, in its sole
discretion, deems unsafe, has unreasonably impacted upon the environment of
the Course, or for any other reason at any time, whether the hazard was
approved or not, and will notify the Town of same.
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SIGNS AND PROMOTIONAL MATERIAL
9. Signage related to educating and obtaining compliance of users of the Course
Lands with the law, bylaw, or policy and way finding signage towards the Course
are the responsibility of the Town, including installation, repairs, and expenses.
The Town will notify the Association of any changes regarding this type of
signage on the Course Lands.
10. Signage related to course information and located in the Course Lands, including
lay-out, directional signage, promotional signage, course rules and etiquettes, is
the responsibility of the Association. Signage outside the Course area proposed
by the Association requires prior written approval by the Town prior to design and
installation. The expenses for installation and repairs will be incurred by the
Association.
11. Brochures/map design, distribution and cost will be a joint collaborative
responsibility of the Town and the Association on a project-by-project basis
following the planning, managing, and financing arrangements that are set
outside the scope of this Agreement.
PARKING LOT
12. At the time of this Agreement, there is no designated parking lot related to the
Course. Users are directed to the Hinton Bike Park parking lot and, for overflow
and oversized vehicle parking, to the curbed sections of Eaton Drive.
13. At the time of this agreement Council supported the allocation of the Trans
Mountain Pipeline community funding of $100,000 to be allocated to the Town for
the expansion of the parking capacity on Robb Road. This support is intended to
relieve the parking demand in this recreation area.
14. The Town will be responsible for any future enhancements and/or expansions to
the parking lot, including the maintenance as required, and will notify and consult
with the Association during the concept design stage of development to solicit
input.
LIAISONS
15. The Association will appoint a liaison person and alternate liaison person to
communicate with the Town on any matters relating to the Course and this
Agreement and provide current contact information for such liaison person(s) to
the Town.
16. The Town appoints the Parks & Arena Supervisor or their designate as the liaison
person with the Association to communicate with the Association on any matters
relating to the Course and this Agreement and provide current contact information
for such liaison person(s) to the Association.
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TOWN POLICIES
17. All activities related to the Course and applicable under this Agreement are
subject to the policies set out and adopted by Council and the Town (the
“Applicable Policies”). These Policies are not limited to the following examples:
Naming Policy and Purchasing Policy.
18. The Association and the Town will ensure that they are familiar with and follow
the Applicable Policies.
DUTY TO INSPECT
19. The Association will monitor the Course throughout the year to ensure that the
Course and Course Amenities are in a good state of repair and all structures are
sound and adhere to the approved design specifications. If necessary, an
Association member will notify the Town that attention to the Course is required
pertaining to the above, or due to vandalism.
20. Before May 1st of each year, the Association and the Town designates will jointly
complete and archive the Disc Golf Course Inspection Checklist (Schedule C).
21. The Town may perform inspections of the Course Lands as required, in addition
to the Association’s regular inspections.
22. In the event that the Association finds that a structure or Course Amenity is in an
unsafe condition, the Association will take all reasonable steps to ensure that the
structure may not be used by any users until such time as it is repaired and
returned to a safe condition.
CLEAN-UP AND UNSIGHTLY CONDITIONS
23. The Association may provide garbage receptacles and is responsible for
emptying the garbage receptacle(s) and surrounding debris as required. Future
placement and emptying of (a) municipal garbage bin(s) is depending on
accessibility related to capital investment and potential parking capacity
development.
24. No less than two times per year, the Association will plan and implement a
comprehensive clean-up of the Course Lands. At the request of the Association
and at the Town’s agreement, the Town may provide support for removal of
clustered and bagged garbage/material from the site.
EDUCATION, SAFETY AND ENFORCEMENT
25. The Town agrees to ensure that all safety and compliance related signage
remains intact.
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26. The Association and the Town agree to educate users of the Course and to
distribute information to Association members and other users of the Course
regarding:
a. The location of the Hinton Disc Golf Course
b. Recreational park etiquette
27. The Association will encourage their members to report the observation of any of
the following to the Town at (780)-865-2634 (who will notify Bylaw
Services/RCMP as appropriate):
a. Use of liquor, drugs, or other intoxicants within the Course (which are
prohibited by law);
b. Use of remote-control vehicles, motorcycles, all-terrain vehicles, or any
other motorized vehicles within the Course (which are prohibited by law);
c. Vandalism, damage, or general misuse (which is prohibited by law);
d. The Town agrees to allocate Bylaw enforcement to help enforce Town
Bylaws and the general safety of users of the Course. It is estimated that 1
day per month of Bylaw enforcement (780-865-6009) will be required
annually, plus weekends and special events as appropriate and within the
capacity and resources defined by Town Council via established service
level provisions.
INDEMNITY AND INSURANCE
28. The Association, its Executive and its members agree to indemnify and save
harmless the Town against any and all claims, loss, damages, injury and costs
arising out of:
a. the Association’s breach of this Agreement including but not limited to any
failure to maintain the Course or the Course Amenities; and
b. the negligence or wilful misconduct of the Association or the Association’s
employees and invitees.
29. The Association agrees to purchase and carry, with a 30-day notice to the Town
in case the policy is being cancelled by the insurer, during the Term insurance in
such reasonable amounts that the Town may advise from time to time, and as of
the date of this Agreement in the amounts of $5,000,000 and will add the Town
as an additional insured on such insurance. Such liability insurance will include:
a. Property insurance to cover the Course and Course Amenities and any
future enhancements to the Course; and
b. Commercial general liability insurance to cover the Associations operation
of the Course.
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30. The Association agrees to provide annually a Certificate of Insurance to the Town
prior to commencement of any construction and/or maintenance activities at the
Course and to provide written proof of the renewals of such insurance annually
on the policy renewal date.
31. The Association agrees that the amount of insurance required to be obtained by
the Association shall not be construed to limit or restrict the liability of the
Association under this Operating Agreement.
32. The Town will at its expense ensure the Course Lands and the Towns insurance
in no way alters the Association’s obligation to obtain insurance on the Course in
accordance with Section 29.
SPECIAL EVENTS
33. The Association and the Town are permitted to host or allow special events at the
Course provided they inform the other party at least thirty (30) days prior to the
event and refer to and complete the Special Application / Event Check list from
the Town’s Website and submit it to the Town’s Event Coordinator for each
proposed event.
34. During special events, the Course remains accessible for the public unless the
Association and the Town have mutually agreed to grant exclusive use of the
Course for the duration of the event.
FUNDING
35. The Town agrees to contribute to the costs of operating the Course as follows:
a. OPERATING: The Town will budget $ 4,000 annually for the term of this
Agreement. Should the Association wish to implement any operational
items they may access these funds for work in the Course at the approval
of the Town Representative. Requests must be made, NO LATER THAN
10 Administrative business days, prior to proposed start of the work.
i. This operational funding is not carried over year-to-year; if unspent
in each calendar year, it is returned to/remains with the Town.
b. CAPITAL: The Town will allocate up to $ 4,000 annually for the term of this
Agreement, to be used for major capital enhancement/expansion projects
which are approved in writing by the Town. The Association will submit a
request for approval to the Town to access capital funds and will submit
the following information as part of the proposal and, at least 90 days, prior
to proposed project start:
i.

A detailed design to be reviewed and approved by the Town through
the Town’s development permit process;
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ii.
iii.
iv.

A detailed funding and expense budget, complete with quotations
and proof of other funding/in-kind support;
Unused capital funding will accumulate in a designated reserve
year-to-year; and
Should a renewal agreement not be established between the
parties, all capital funds remaining in this reserve at the end of the
term of this agreement will be utilized at the sole discretion of the
Town.

36. The Association will pursue external funding sources, such as grants and
sponsorships, to support the financial expenses related to the operation of the
Course. These sources include operational and capital project funding which the
Town is not eligible for as a municipal entity.
37. The Association will report annually to the Town and Council the status of current
operations and future developments including overview and statements regarding
its financial position.
TERMINATION
38. The Town may, in its sole discretion, terminate this Agreement as follows:
a. Immediately, on the expiry of sixty (60) days notice to the
Association to remedy a violation of any term of this Agreement
when such violation has not been remedied to the satisfaction of the
Town.
b. Immediately, on the expiry of sixty (60) days notice to the
Association requiring removal of unauthorized structures within the
Course area when such removal has not occurred.
c. Immediately on the dissolution of the Association.
d. Upon sixty (60) days notice to the Association for any other reason
in the Town’s sole discretion.
EVENTS ON TERMINATION
39. On the Expiry, provided that no renewal agreement has been reached between
the Town and the Association, or early Termination of this Agreement in
accordance with Section 38, the Town shall have the option but not the obligation
to purchase the Course Amenities from the Association for the depreciated value
of the Course Amenities.
40. If the Town declines to purchase the Course Amenities in accordance with
Section 39, the Association will remove the Course Amenities from the Course
Lands and return the Course Lands to their prior condition in accordance with any
Reclamation Obligations pursuant to the Recreation Lease.
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GENERAL
41. Articles, Sections and Headings. The division of this Agreement into Articles,
Sections, subsections, paragraphs and Schedules and the insertion of headings
is for convenience of reference only and shall not affect the construction or
interpretation of this Agreement.
42. Governing Law. This Agreement shall be governed by and construed in
accordance with the laws of the Province of Alberta and the laws of Canada
applicable therein and each of the parties irrevocably attorn to the jurisdiction of
the courts of the Province of Alberta.
43. No Waiver. The failure of any party to insist upon strict performance of a
covenant hereunder or of any obligation hereunder, irrespective of the length of
time for which such failure continues, shall not be a waiver of such party’s right to
demand strict compliance in the future. No consent or waiver, express or implied,
to or of any breach or default in the performance of any obligation hereunder shall
constitute a consent or waiver to or of any other breach or default in the
performance of the same or of any other obligation hereunder.
44. Enurement. This Agreement shall be binding upon and shall enure to the benefit
of each of the parties hereto and their respective trustees, legal representatives,
successors and assigns.
45. Amendment. This Agreement may be amended from time to time by mutual
consent of the parties. All amendments shall be reduced to writing and signed by
each of the parties to the Agreement.
46. Schedules and Recitals. The Schedules and Recitals to this Agreement are
hereby incorporated into and form a part of this Agreement.
47. Notice. All notices and other communications required pursuant to this
Agreement shall be in writing and shall be deemed to have been duly given if
delivered personally, set by mail to the address of the parties set out below or by
email to the email address of the parties set out below.
To the Town:

To the Association:

Town of Hinton
Parks, Recreation & Culture Services Branch
2nd Floor, 131 Civic Centre Road
Hinton, Alberta T7V 2E5

Hinton Disc Golf Association
President
112 Vinson Harbour
Hinton, Alberta T7V 1L9

Email: recreation@hinton.ca

Email: hdga.president@gmail.com

Notices delivered personally or by email shall be delivered as of the actual receipt,
mailed notices shall be deemed delivered three days after mailing and notices delivered
by email shall be deemed delivered one day after the date of sending.
Proposed Hinton Disc Golf Course Operating Agreement
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These Parties have signed this Operating Agreement between the Hinton Disc Golf
Association and the Town of Hinton as duly authorized representatives of their
respective organizations and executed on the date first written.

THE TOWN OF HINTON

Signature

Print Name

Print Title

Signature

Print Name

Print Title

THE HINTON DISC GOLF ASSOCIATION

Signature

Print Name

Print Title

Signature

Print Name

Print Title
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SCHEDULE A
HINTON DISC GOLF COURSE FACILITY MAP WITH BOUNDARIES
The Course Lands (current course lay out) are the lands inside the black outline
within the Recreation Lease under 170001 (hashed area)
Expansion of the Lands (course lay out) within the Recreation Lease is subject to
section 6
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SCHEDULE B
HINTON DISC GOLF COURSE RULES AND REGULATIONS
1. Disc golfing activities will be confined to the designated areas marked by the
Association and the Town.
2. Disc golfing activities will not restrict, harass, disturb, or interfere with other nonmotorized users of the Recreation Lands.

Proposed Hinton Disc Golf Course Operating Agreement
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SCHEDULE C
HINTION DISC GOLF COURSE ASSET INVENTORY
AND APPROXIMATE VALUATION
Ref.
Item Description

Total
Number

Total Approx.
Value $

a.

Fairways (holes)

18

$ 20,000

b.

Wooden Tee Boxes

18

$

c.

Disc Craft Target Baskets

18

$ 13,500

d.

Hole Information Signs on Post

18

$

1,800

e.

Directional Signs and Indicators

36

$

300

f.

Connector Trails Between Fairways

17

$

3,400

g.

Related Support Infrastructure, Equipment and Assets:

g.i

Gazebo Kiosk

1

$

5,000

g.ii

Picnic Tables

1

$

1,100

g.iii

Log Benches

5

$

2,000

g.iv

Kiosk Signage

3

$

300

g.v

Disc Craft Practice Basket

1

$

750

g.vi

Tone Pole

1

$

200

g.vii

QR Code Signage

5

$

300

g.viii Beverage Container Holders

72

$

650

g.ix

5

$

150

Rakes

Proposed Hinton Disc Golf Course Operating Agreement
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SCHEDULE C
HINTON DISC GOLF COURSE INSPECTION CHECKLIST (page 1 of 2)
Ref.

Item
Description

Deliverable or
Standard Achieved

a.

Fairways (holes)

Free from hazard trees, hazardous debris, and
garbage

b.

Wooden Tee
Boxes

Wood in good repair - Stable/not moving - screws
flush to surface

c.

Disc Craft Target
Baskets

Stable/not moving - chains intact - no sharp metal
edges / top rim solid base colored & numbered

d.

Hole Information
Signs on Post

Stable/not moving - wood in good repair - no sharp
edges - sign info legible

e.

Directional Signs
and Indicators

2 signs per hole: 1 yellow & white square - 1 red &
white square - number optional

f.

Connector Trails
Between Fairways

Free from hazardous debris and garbage - trimmed to
maintain 2 feet clearing

g.

Related Support Infrastructure, Equipment and Assets:
Gazebo Kiosk

Stable/not moving - wood and roof in good repair stained min. once per 3 years

Picnic Tables

Stable/no movement - wood in good repair - stained
min. once per 3 years

Log Benches

Stable/no movement - wood in good repair - stained
min. once per 3 years

g.iv

Kiosk Signage

Sign of course info legible

g.v

Disc Craft
Practice Basket

Stable/not moving - no sharp metal edges - solid base
colored (red)

g.vi

Tone Pole

Stable/not moving - chains intact - no sharp metal
edges / top rim solid base colored

g.vii

QR Code Signage

Sign of course info legible - screws flush to surface no sharp edges

g.viii

Beverage
Container Holders

No movement - no sharp metal edges

g.ix

Rakes

Handle and rake in good repair - brightly colored

g.i
g.ii
g.iii

Proposed Hinton Disc Golf Course Operating Agreement
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SCHEDULE C - Continued
HINTON DISC GOLF COURSE INSPECTION CHECKLIST (page 2 of 2)
Comments and action commitments for inspection results that received  from page 1 above:

Date of Inspection: _________________

Time (start/finish): ___________________

Inspection Team (print organization name, inspector name and signature):
________________________

________________________

__________________

________________________

________________________

__________________

________________________

________________________

__________________

________________________

________________________

__________________

Proposed Hinton Disc Golf Course Operating Agreement
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TOWN OF HINTON
Administrative Report

☒ DIRECTION REQUEST

☐ REQUEST FOR DECISION

☐ INFORMATION ITEM

DATE:

Standing Committee Meeting of March 16, 2021

PRESENTED BY:

Emily Olsen, Chief Administrative Officer

RE:

BYLAW NO. 1153 – COUNCIL PROCEDURE BYLAW

Recommended Action
That Committee direct Administration to bring Bylaw No. 1153 – Council Procedure Bylaw to a
Regular Council Meeting for first reading, as presented.

Background
The Procedure Bylaw Review Committee has met several times in the past four months to prepare a
draft Council Procedure Bylaw that will provide clear procedures for all meetings of Council. During this
process, the committee made several revisions to Council’s existing Procedure Bylaw # 1060-6. As a
result of ongoing review it was discovered that some sections contradicted others and it was therefore
determined that the Bylaw needed substantial revision to provide clear direction to Council.
To rectify contradictions and to meet established timelines for the completion of this document, the
Committee chose to redo the Bylaw incorporating parts of the current Bylaw into an example Bylaw
provided by the Town’s legal counsel. The Bylaw example that was provided by our legal counsel was
well-drafted and clear, thus making this undertaking a smoother process which ensured all required
items were captured.
Analysis
The establishment of clear and transparent procedures for meetings of Council that provide the
opportunity for all stakeholders (Council members, administration, and the general public) to attend and
contribute, forms a strong basis for good governance.
Through the review completed by the Procedure Bylaw Review Committee, key changes resulted in full
reworking of the Procedure Bylaw. A brief overview of changes include:
o Meetings: The addition of Inaugural and Special Meetings, and a change in the name of
Standing Committee to Committee of the Whole;
o Removal of the Duties of the Chief Administrative Officer: As a Procedure Bylaw this governs
Council only;
o Procedures at Meetings, Rules for Motions and Types of Motions: All received substantial
changes; and
o Administrative Inquires: This section received a full review to provide clarity to both members of
Council and Administration.

Written By: Sandra Rendle, Legislative Services Coordinator

Bylaw No. 1153 - Council Procedure Bylaw
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Page 2 of 3

A well-understood, clear Procedure Bylaw reduces the need for legal or legislative support from the
Town’s legal counsel to provide advice on Council meeting proceedings, that has been previously
required through the current Procedure Bylaw.
As the sample Bylaw had undergone a legal review and was recommended by the Town’s legal counsel,
no further legal review has been completed. Once Council completes their review of the changes, and
prior to the Procedure Bylaw coming to Regular Council for approval, Council may direct that the revised
Bylaw may be sent for final legal review.
Implications of Decision
Financial Implications
Items
Operating Cost/Implications
Capital Cost
Budget Available
Source of Funds
o Budgeted Amount
o Grants (successful/unsuccessful)

Comments
N/A
N/A
N/A

Unbudgeted Costs
N/A
o Options for where to acquire the
necessary funds

Public Engagement
o Public Engagement of the Council Procedure Bylaw is not legislatively required.
Communications
o Once approved by Council, the Council Procedure Bylaw will be publicly available on our
website.
Risk / Liability
o The current Council Procedure Bylaw does not provide clear direction and some sections
of the bylaw contradict each other, as such administration has sought legal advice on
the document in order to represent the will of Council and to ensure best practices going
forward.
Legislative Implications
Conforms with:

Yes/No/
Partial
Yes

Council’s Strategic Plan

Community Sustainability
Plan
Municipal
Bylaws

Policies

Yes

or

Provincial Laws or MGA

Bylaw No. 1153 - Council Procedure Bylaw

Yes
Yes

Comments
Provides for and encourages public engagement and
collaborative and transparent communication and feedback
with the community
Strong municipal governance can work efficiently when
decisions are made after all the information has been
provided.
Is this affected by or compliant with related municipal policies
and/or bylaws? Which ones, and how?
The Municipal Government Act provides for a council to
establish by bylaw procedures for their council meetings.
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Other plans or policies

Yes

Bylaw #1070-4 – Council Committees Bylaw.

Options / Alternatives
1. That Committee direct Administration to bring Bylaw No. 1153 - Council Procedure Bylaw to a
Regular Council Meeting first reading, as presented.
2. That Committee direct Administration to bring Bylaw No. 1153 - Council Procedure Bylaw to a
Regular Council Meeting with discussed amendments.
3. That Committee direct Administration to seek a legal review of the Bylaw No. 1153 - Council
Procedure Bylaw including the amendments discussed and bring back to a Standing Committee
meeting for further discussion.
4. That Committee direct Administration to bring Bylaw No. 1153 - Council Procedure Bylaw to a
Standing Committee meeting to further discussion.
Attachment(s)
1. Draft Bylaw No. 1153 – Council Procedure Bylaw

Bylaw No. 1153 - Council Procedure Bylaw
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ATTACHMENT 1

TOWN OF HINTON
BYLAW NO. 1153
BYLAW OF THE TOWN OF HINTON IN THE PROVINCE OF
ALBERTA TO REGULATE THE PROCEEDINGS OF
MEETINGS OF COUNCIL

WHEREAS pursuant to the provision of the Municipal Government Act, being Chapter M-26 of
the Revised Statues of Alberta, 2000, requires Council to act by bylaw;
AND WHEREAS Council has deemed it necessary to regulate the procedure and conduct at
meetings of Council and Committees established by Council;
NOW THEREFORE the Council of the Town of Hinton, in the Province of Alberta, duly
assembled, hereby enacts as follows:
1.0

TITLE

This bylaw may be cited as the “Council Procedure Bylaw”.
2.0

3.0

APPLICATION AND INTERPRETATION
2.1

This bylaw shall apply to all meetings of Council, and Council committees as
identified.

2.2

The precedence of the rules governing the procedures of Council is:
2.2.1

The Municipal Government Act;

2.2.2

Other provincial legislation; and

2.2.3

This bylaw.

2.2.4

Robert’s Rules of Order, revised time to time

TITLES OF CHIEF ELECTED OFFICIALS AND OTHER COUNCILLORS

The chief elected official for the Town of Hinton within the Act, is to have the title “Mayor” and a
Councilor is to have the title “Councillor.”
4.0

MEETINGS
4.1

Organizational Meeting
4.1.1

Must be held annually not layer than 2 weeks after the 3rd Monday in
October.

4.1.2

At the annual Organizational Meeting, Council shall determine the
following:
a) The seating of Councillors in Council Chambers, chosen by random
ballot.
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b) The appointment of the Deputy Mayor or the roster of Deputy Mayors
for the following year:
i.
Council may by resolution choose to appoint a Deputy
Mayor or a 3-month term or a 1-year elected term;
ii.
If a 3-month term is selected, the roster is determined by
the length of service, with any ties determined by names
drawn at random;
iii.
If a 1 year elected term is selected, a Deputy Mayor is
nominated, if there are multiple nominations, a secret ballot
will be used to determine the winner, with any ties
determined by names drawn at random.
iv.
A sub roster determined by names drawn at random.
c) The appointments to Town Committees, and
d) Any other busines required by the Act, or which Council or the CAO
may direct.
Appointments of Council members to Committees shall be for a term of
one year, unless otherwise specified.
4.2

Inaugural Meeting
The meeting immediately following a general municipal election shall be called
the Inaugural Meeting.

4.3

4.2.1

The Mayor and each Councillor shall take the prescribed Oath of Office
as first order of business at this meeting.

4.2.2

The Mayor and each Councillor shall acknowledge, sign and date the
Council Code of Conduct.

4.2.3

Until the Mayor has taken the Oath of Office, the CAO shall chair the
meeting.

Regular Meetings
4.3.1

Shall be held in the Government Centre Council Chambers unless notice
is given in accordance with the Act and this Bylaw.

4.3.2

Shall be held on the first Tuesday of every month unless otherwise
determined by a motion of Council.

4.3.3

Regular meetings shall commence at 4:00 p.m.

4.3.4

If a Regular Meeting of Council falls on a Statutory Holiday, the meeting
will take place on the next business day.

4.3.5

The Mayor shall chair all regular meetings.

4.3.6

No item of business may be dealt with at a Council meeting after 8:00
p.m., unless a motion of Council is passed by a majority of the Council
before the 8:00 p.m. adjournment.
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4.4

4.5

4.6

Committee of the Whole Meetings
4.4.1

Shall be held in the Government Centre Committee Room unless notice
is given in accordance with the Act and this Bylaw.

4.4.2

Shal be held the second and third Tuesday of each month.

4.4.3

Committee of the Whole meetings shall commence at 4:00 p.m.

4.4.4

Deputy Mayor shall chair the 1st Committee of the Whole meeting and the
Mayor shall chair the 2nd Committee of the Whole meeting each month.

4.4.5

In the event, Council schedules a second regular meeting in a month, the
Deputy Mayor will chair the 1st and 2nd Committee of the Whole meetings.

4.4.6

No item of busines may be dealt with at a Committee of the Whole
meeting after 8:00 p.m., unless a motion of Council is passed by a
majority of the Council before the 8:00 p.m. adjournment.

Special Meetings
4.5.1

The Mayor may call a special council meeting whenever the Mayor
considers it appropriate to do so.

4.5.2

The Mayor must call a special council meeting if the Mayor receives a
written request for the meeting, stating its purpose, from the majority of the
Members of Council.

4.5.3

A special council meeting called by the Mayor under subsection 4.5.2 must
be held within 14 days after the date that the Mayor receives the request.

4.5.4

No matter other than that stated in the notice calling the special council
meeting may be transacted at the meeting unless the whole council is
present at the meeting and the council agrees unanimously to deal with the
matter in question. The matter in question may be added at any time during
the special council meeting if the whole council is present and agrees
unanimously to the addition.

Meeting through Electronic Communications
4.6.1

In accordance with Section 199 of the Act, a Council meeting or council
committee meeting may be conducted by means of electronic or other
communication facilities if:
a) Notice is given to the public of the meeting, including the way in which
it is to be conducted;
b) The facilities enable the public to watch or listen to the meeting at a
place specified in that notice and a designated office is in attendance
at that place; and
c) The facilities enable all the meeting participants to watch or hear each
other.
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4.7

4.6.2

Members of Council participating in a meeting held by means of a
communication facility are deemed to be present at the meeting.

4.6.3

When a Council member attends a Closed session, they will be required
to confirm their attendance in the Closed session alone to the Chair, in
keeping with the definition in this bylaw of “Closed”. All documentation
supporting the Closed Session must be permanently deleted from email
and paper copies must be destroyed.

Closed Session
4.7.1

4.8

Notice of Special Meetings
4.8.1

4.9

Council has the authority to move “Closed” pursuant to Section 197 (2) of
the Act for the purpose of:
a) Protecting the Town, its operations, economic interests and delivery of
its mandate from harm that could result from the release of certain
information.
b) To comply with Division 2 of Part 1 of the Freedom of Information and
Protection of Privacy Act.

For all meetings requiring notice, the notice must be:
a) Issued a minimum of 24 hours prior to the meeting date.
b) In writing and specify the time, date, locations and purpose of the
meeting.
c) Emailed to each Council or Committee member.
d) Posted at the Municipal Office and on the Municipal Website.
e) Given any other notification as requested by Council or the
Committee.
f) Despite Section 4.8.1(a) the Mayor may call a Special meeting of
Council on shorter notice without giving notice to the public, provided
two-thirds (2/3) of the whole Council give written consent to holding
the meeting before the meeting begins.

Cancellation of Meetings
4.9.1

A Regular or Committee of the Whole Meeting may be cancelled:
a) By a majority of members at a previously held meeting; or
b) with written consent of majority, providing twenty-four (24) hours’
notice is provided to members and the public; or
c) with the written consent of two-third (2/3) of the Whole Council if
twenty-four (24) hours’ notice is not provided to the public.
d) A Special Meeting called under the initiative of the Mayor, may be
cancelled:
i.
By the Mayor if twenty-four (24) hours written notice is
provided to all member and the public; or
ii.
if less that twenty-four (24) hours’ notice is provided, the
Mayor may cancel with the written consent of two-thirds
(2/3) of the whole Council.
e) A Special Meeting, requested in writing by a majority of members,
may be cancelled:
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i.

ii.

5.0

6.0

With the written consent of the requesting members, if
twenty-four (24) hours’ notice is provided to the members
and the public; or
if less that twenty-four (24) hours’ notice is provided, with
the written consent of two-thirds (2/3) of the whole Council.

AGENDA
5.1

The Agenda for each regular Council and Committee of the Whole meeting is
established by the CAO and reviewed by the CAO, Mayor and Deputy Mayor and
authorized by the consensus of the Mayor and Deputy Mayor.

5.2

Supplementary materials to items on the Agenda that are received late and not
included with the Agenda shall be made available to Council, administration, and
the public in electronic format as soon a reasonably possible. Supplementary
materials received late will be considered by resolution at the time of adoption of
the Agenda.

5.3

The first order of business at any Council meeting shall be the consideration of
the proposed Agenda and adoption of it, subject to any amendment that Council
may approve by Resolution.

5.4

The order of business at a Council meeting shall be in the order of the items on
the adopted Agenda.

5.5

After adoption of the Agenda, Council may alter the order of the items on the
Agenda, by majority vote, for convenience of the meeting.

5.6

For regular Council meeting, Administration will distribute the Agenda to Council,
administration and the general public by 4:00 p.m. on the Wednesday prior to the
meeting.

5.7

For Committee of the Whole meetings, Administration will distribute the Agenda
to Council, administration and the general public by 4:00 p.m. on the Friday prior
to the meeting.

5.8

For Closed Session, the section and subsection of Freedom of Information and
Protection of Privacy Act must be quoted.

MINUTE WITH COUNCIL
6.1

Town of Hinton residents wishing to speak to Council shall be permitted to speak
during the Minute with Council portion of the agenda.

6.2

Residents are welcome to speak to Council about issues, events, celebrations or
concerns. Minute with Council is limited to one minute in length at the discretion
of the Chair.

6.3

The Chair may ask clarifying questions.
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7.0

DELEGATIONS
7.1

8.0

A member of the public may request in writing to be included on an Agenda as a
delegation. The request must be in writing and shall:
7.1.1

Include a summary of the information that will be presented to Council;

7.1.2

Be submitted to the Executive Assistant no later than 10 days prior to the
scheduled Council meeting.

7.1.3

Presentation time will be no longer that ten (10) minutes, exclusive of the
time required to answer the questions put forward by Council, unless
extended by the discretion of the Chair.

7.1.4

Delegations speaking to the subject will be restricted to the subject matter
only.

7.1.5

In questioning delegations, Members of Council will ask only questions of
clarification which are relevant to the subject of the hearing and will avoid
repetition.

7.1.6

Delegations requesting reappearance on a specific matter shall only be
permitted to do so if the information to be presented is new or a
significant addition to that which was previously presented.

QUORUM
8.1

Quorum of Council is a majority of members of Council.

8.2

If quorum is not constituted within fifteen (15) minutes from the time set for
commencement of a Council meeting, the CAO shall record the names of all the
members present and adjourn the meeting.
8.2.1

In the case of a regular meeting or special meeting, Agenda items will be
dealt with at the next regular meeting unless a special meeting is duly
called in the meantime; and

8.2.2

In the case of a committee of the whole meeting, Agenda items will be
dealt with at the next committee of the whole meeting.

8.3

In case the Mayor or Deputy Mayor shall not be in attendance within fifteen (15)
minutes after the time set for commencement of a Council meeting, Council shall
refer to the Deputy Mayor roster.

8.4

Whenever a vote on a motion before Council cannot be taken because of a loss of
quorum resulting from:
8.4.1

The declaration of pecuniary interest or conflict of interest; or
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8.4.2

From a Councillor or Mayor not being present for all or part of a Public
Hearing;

Then the motion shall be the first order of business to be proceeded with and
disposed of at the next regular or special meeting of Council under that particular
order of business.
9.0

CONTROL AND CONDUCT OF BUSINESS
9.1

Council shall hold its meetings openly and no person shall be excluded, except as
prescribed in the Act.

9.2

The Chair shall:

9.3

9.2.1

Maintain order and preserve decorum and may, if necessary, call a
Member to Order;

9.2.2

decide points or order without debate or comment other than to state the
relevant section of this Bylaw;

9.2.3

determine which Member has a right to speak;

9.2.4

ensure all Members who wish to speak on a motion have spoken and that
the members are ready to vote and shall call the vote; and

9.2.5

rule when a motion is out of order.

When the Chair wishes make a motion, he/she shall request another Member to
take the Chair:
9.3.1

In the case where the Mayor is chairing, the Deputy Mayor will take the
Chair; and

9.3.2

in the case where the Deputy Mayor is chairing, the Mayor will take the
Chair.

9.4

A person who is not a Member or Administration shall not address Council unless
they first obtain permission from the Chair.

9.5

Members of the public gallery during a Council meeting.

9.6

9.5.1

Shall not address Council without permission;

9.5.2

shall maintain order and quiet; and

9.5.3

shall not applaud or otherwise interrupt any speaker or action of the
Members, or any other person addressing Council.

The Chair may, in accordance with the Act, expel and exclude any person who
creates a disturbance or acts improperly.
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9.7

When a Member or Officer wishes to speak at a Council meeting they shall obtain
the approval of the Chair before doing so.

9.8

When a Member or Officer is addressing the Chair every other Member shall:

9.9

10.0

9.8.1

Remain quiet and seated;

9.8.2

not interrupt the speaker except on a Point of Order, and

9.8.3

Not carry on a private conversation.

When a Member is addressing Council the Member shall:
9.9.1

Not speak disrespectfully of other Members; and

9.9.2

Not shout, raise his/her voice or use offensive language in referring to any
Member, or to any official of the Town or a member of the public.

9.10

When a Member wishes to leave the Council Chambers while a meeting of Council
is in progress he/she shall rise and await the Chair’s permission before leaving.

9.11

No Member shall, subject to the Act, leave the Council Chamber after a question
is put to a vote until the vote is taken.

POINT OF INFORMATION, ORDER, PROCEDURE AND QUESTION OF PRIVILEGE
10.1

When a Point of Order, Point of Procedure, or Question of Privilege arises, it shall
be immediately taken into consideration by the Chair.

10.2

When a Point of Information is raised, the Chair shall answer the question or direct
the question to the appropriate Member of Council, or the Administration.

10.3

When a Question of Privilege arises, the Chair shall rule upon the admissibility of
the question and if the Chair rules favourably, the Member who raised the Question
of Privilege shall be permitted to pursue the question.

10.4

When the Chair is called upon to decide a Point of Order or to answer a Point of
Procedure, the point shall be stated without unnecessary comment, and the Chair
shall state the rule or authority applicable in the case.

10.5

When the Chair is of the opinion that any order, procedure and question of privilege
is contrary to the rules of Council, he/she shall advise the Members immediately
and quote the rule or authority applicable and no argument or comment shall be
permitted.

10.6

The decision of the Chair shall be final unless a challenge is made pursuant to
Section 11 of the Bylaw.
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11.0

12.0

CHALLENGE TO THE RULING OF THE CHAIR
11.1

When a Member wishes to challenge the ruling of the Chair, the motion, “That the
decision of the Chair be overruled” shall be made, and the question shall be put
immediately without debate.

11.2

The Chair shall accept the vote of the majority of the Members present, and the
names of the Members voting shall be recorded in the Minutes.

11.3

If the Chair refuses to put the question “That the decision of the Chair be overruled”
Council shall request the Deputy Mayor to proceed, in accordance with Section 10.

11.4

Any resolution carried under the circumstances mentioned in Section 10.3 of this
Bylaw, is effectual and binding as if carried under the chairmanship of the Chair.

MOTIONS IN COUNCIL
12.1

After a motion has been moved, and prior to any vote, it is the property of Council
and may not be withdrawn without the consent of a majority of Council.

12.2

Except as specifically provided elsewhere in this Bylaw, the following motions are
not debatable by Council:
12.2.1 To raise a Point of Privilege;
12.2.2 To call for Orders of the Day;
12.2.3 To raise a Point of Order;
12.2.4 To withdraw a motion;
12.2.5 To Recess or adjourn the meeting; or
12.2.6 To Challenge a ruling of the Chair.

12.3

Except as specifically provided elsewhere in the Bylaw, after a motion has been
made, a Member may with the consent of Council, change the wording of the
motion or agree to change proposed by another Member if the change does not
alter the intention of the motion.

12.4

The Chair shall give each Member of Council who wishes to speak on an item,
an opportunity to do so before calling the question.
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13.0

14.0

MOTIONS OUT OF ORDER
13.1

Subject to an appeal in accordance with Section 10, it is the duty of the Chair to
determine if a motion or amendment is in order and the Chair may decline to put
a motion before Council if it is out of order or contrary to law.

13.2

The Chair shall advise Council and shall cite the applicable rule or authority when
determining that a motion is out of order.

AMENDMENTS TO A MOTION
14.1

No amendment shall be made to a motion:
14.1.1 To refer the question to some other body for consideration;
14.1.2 to adjourn a meeting.

14.2

While a motion is under discussion by Council a Member may not move an
amendment which:
14.2.1 Does not relate to the subject matter of the main motion; or
14.2.2 is directly contrary to the main motion.

15.0

14.3

The Chair shall allow only one amendment at a time to the main motion and only
one amendment to that amendment may be allowed at a time.

14.4

The Chair shall put amendments to a vote in the reverse order to which they
have been moved.

14.5

When all amendments are voted on, the Chair shall ask for a vote on the main
motion, incorporating any carried amendments.

DEBATES ON MOTIONS
15.1

No Member of Council shall speak without first being recognized by the Chair;
and being granted the floor.

15.2

A member may ask clarifying questions of an agenda item presenter prior to a
motion being put forward.

15.3

A motion must be put forward prior to debate or discussion. This only applies to
regular and special meetings.

15.4

Upon a member having the floor, they are permitted speak no longer than five (5)
minutes, unless extended at the discretion of the Chair.
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15.5

The Chair may rule any Member of Council out-of-order for failing to observe any
of the above noted restrictions; and any Member of Council so ruled out-of-order
shall immediately cease to speak.

15.6

When a Member has closed debate, the Chair shall declare the motion and ask
for a vote.

15.7

When the motion has been declared, no Member shall debate further on the
motion or speak, except to request the motion be read aloud.

15.8

Recommendations are not motions; a motion must be made on any Agenda item
before it is discussed. A recommendation within an agenda or report does not
constitute a motion until a Councillor has expressly moved it.

15.9

No motion shall be offered on items that are not on the Council or Committee
agenda as adopted. Members of Council wishing to introduce motions at a
meeting shall do so by Notice of Motion for a future regular meeting.

15.10 No motion shall be offered that is subsequently the same as one on which the
judgment of the meeting has already been expressed during the same meeting.
16.0

17.0

MOTION TO LIMIT OR END DEBATE
16.1

Upon a reasonable opportunity for discussion of a motion, in the opinion of the
Chair, being afforded and when no other person is holding the floor a motion may
be made that the question be now put.

16.2

A motion that the question be now put is neither amendable nor debatable and if
such motion is passed, the main motion or amendment (as the case may be),
shall be voted upon without further amendment or debate. If the motion is not
passed, debate upon and amendment to the main motion may continue.

TABLING, POSTPONING AND REFERRING MOTIONS
17.1

Motion to table any matter is not permitted.

17.2

A motion to postpone any matter shall include in the motion:
17.2.1 A specific time to which the matter is postponed; or
17.2.2 Provision that the matter is to be postponed indefinitely.

17.3

A motion to postpone a matter is amendable and debatable.

17.4

Any matter that has been postponed to a particular date, or indefinitely, shall not
be considered by Council before the date set, except on a majority vote of the
Members present.

17.5

A motion to refer any matter, until it is decided, shall preclude all amendments to
the main question; further, said motion to refer is open to debate, but only as to
whether or not to refer.
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17.6

A Member of Council making a Motion to refer shall be required to include in the
motion:
17.6.1 Terms on which the matter is being referred;
17.6.2 the time when the matter is to be returned; and
17.6.3 whatever explanation is necessary as to the purpose of the motion.

18.0

VOTING ON MOTIONS
18.1

A motion shall be declared lost when it:
18.1.1 Does not receive the required number of votes; or
18.1.2 Receives an equal division of votes.

19.0

18.2

Each Member present shall vote on every motion as prescribed by the Act,
unless the Act or other provincial or federal enactment requires or permits the
Member to abstain, in which case the Member shall cite the legislative authority
for abstaining, and the recording secretary shall record the abstention and
reason in the minutes.

18.3

A Member shall not vote on a matter if they are absent from the Council
Chambers when the vote is called.

18.4

The recording secretary shall record the names of those who vote for and those
who vote against a motion in the Minutes.

18.5

When this Bylaw or any other Bylaws, regulations or other enactments require a
majority greater than a simple majority to pass a motion on any matter, the
motion may not be rescinded or amended by less than the majority required.

RECONSIDERING A MOTION
19.1

A motion to reconsider:
19.1.1 Is used to permit correction of an action or to take into consideration
added information or a changed situation that has developed since the
taking of the vote on a motion;
19.1.2 May be moved after a motion has been voted upon, and before moving to
the next item on the Agenda or at any time before the Chair declares the
Meeting adjourned;
19.1.3 Must be moved by a Councillor who voted with the prevailing side and
who shall state the reason for making the Motion;
19.1.4 Debate must be confined to reasons for or against reconsideration;
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19.1.5 If a Motion to Reconsider is raised, the Question on which the vote is to
be reconsidered becomes the next order of business in the exact position
or occupied the moment before it was voted on originally; and
19.1.6 Reconsideration of the question shall be open to debate, voted upon, and
shall require the votes of a majority of Members present to carry it, unless
otherwise required by this Bylaw.
20.0

RESCINDING A MOTION
20.1

A Motion to Rescind:
20.1.1 Is used to cancel a previous action;
20.1.2 A Motion to Rescind a previous motion, if passed by a majority vote of the
Members present, renders the previous motion referred to be null and
void;
20.1.3 A Motion to Rescind is debateable into the merits of the question it is
proposed to rescind;
20.1.4 If a Motion to Rescind relates to an action taken at a previous meeting
and the matter does not appear on the Agenda, a Notice of Motion shall
precede the Motion to Rescind; and
20.1.5 A Motion to Rescind will not undo actions with have already been taken
as a result of the motion previously passed.

21.0

NOTICES OF MOTION
21.1

A Member may make a motion introducing any new matter only if
21.1.1 Notice is given at a Council meeting; or
21.1.2 Council may on a two-thirds vote waive the requirement for Notice
contained in subsection 20.1.1.

21.2

A Notice of Motion must give sufficient detail so that the subject of the motion
and any proposed action can be determined, and it must state the date of the
meeting at which the motion will be made. A notice must be given without
discussion of the matter, but any written copies distributed may include
explanatory paragraphs.

21.3

If the Member wishes a Notice of Motion to appear on the upcoming meeting,
they may submit the Notice of Motion to the CAO no less than 10 days prior to
the Meeting.
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22.0

URGENT BUSINESS
22.1

Notwithstanding Section 19, a Member may move to discuss a matter of urgent
public importance without prior Notice of Motion.

22.2

A motion to bring a matter before Council as an emergent matter is subject to the
following conditions:
22.2.1 The matter proposed for discussion must relate to immediate or urgent
consideration;
22.2.2 The matter shall not involve discussion on an item that has been
discussed previously in the same meeting;
22.2.3 The matter shall not be one which should be dealt with by giving written
Notice of Motion; and
22.2.4 The matter shall not raise a Question of Privilege.

23.0

ADMINISTRATIVE INQUIRES
23.1

A Member wishing to make an “Administrative Inquiry” at a Regular Meeting shall
put the Administrative Inquiry in writing and, prior to the Regular Meeting, submit
it to the CAO.

23.2

Unless an inquiry specifies that the Member wishes the answer to appear on a
subsequent Council Agenda, the CAO or an Officer may give the answer directly
to the Members.

23.3

For inquiries referred to in section 23.2, Administration must fulfill the request of
the Administrative Inquiry within 10 days. Administrative Inquiries not fulfilled
within 10 days, must come to the next regular council meeting for direction.

23.4

When an inquiry involves a written answer to be given at a future meeting and it
appears to the CAO that the Town would incur a cost of over $500 by reason of:
23.4.1 Time of Town employees who must be taken from performance of their
regular duties or overtime that must be worked;
23.4.2 The need to hire additional employees, or
23.4.3 The necessity of obtaining and paying for the information other than from
Town employees; and
23.4.4 No appropriation has been made for such expenditure in the Budget, the
CAO shall report the anticipated cost to Council before undertaking such
an inquiry.

23.5

When the CAO has reported the cost of an inquiry, Council must:
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23.5.1 Direct Administration proceed with the investigation necessary to answer
the inquiry; and make provision for the payment of the cost; or
23.5.2 By majority vote direct Administration to abandon the inquiry.
23.6

24.0

A Member who requested an Administrative Inquiry may at a meeting or Council
or in writing instruct Administration to abandon the inquiry prior to decision by
Council.

MINUTES
24.1

The Executive Assistant shall ensure minutes of a Council meeting are prepared
and that a copy is distributed to each Member within three business days of
meeting.

24.2

Minutes of all Council meetings shall contain:
24.2.1 The full corporate name.
24.2.2 The type of Council meeting – Regular, Special, Inaugural, Organizational
or Committee of the Whole.
24.2.3 The date, hour and place of Council meeting.
24.2.4 The names of all Council members in attendance and absent.
24.2.5 The name of the Chair.
24.2.6 The names of attending CAO, administrators including each person’s title.

24.3

Minutes be recorded as specified in Section 208 of the Act.

24.4

Unadopted minutes will be posted on the municipal website as soon available.

24.5

The Chair shall present the minutes to Council with a request for a motion to
adopt the minutes.

24.6

Any Member may make a motion requesting that the Minutes be amended to
correct any inaccuracy or omission; however, the Executive Assistant should be
advised of the change to the Minutes before they are officially adopted by
Council.

24.7

Only minor changes may be made to the minutes to correct errors in grammar,
spelling and punctuation or to correct the omission of a word necessary to the
meaning or continuity of a sentence. No change shall be allowed which would
alter the actual decision made by Council.

24.8

Adopted minutes of Council meeting must be signed by:
24.8.1 The person presiding at the meeting, and
24.8.2 a designated officer.

24.9

Adopted minutes will be posted to the municipal website upon signature of
signing authorities.
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25.0

BYLAWS
25.1

When a Bylaw is presented to Council for enactment, the Executive Assistant
shall publish the number and title of the Bylaw in the Agenda.

25.2

The Executive Assistant shall copy the Bylaw in full and forward it with the
Agenda.

25.3

Every proposed Bylaw must have three (3) distinct and separate readings. Only
the title or identifying number must be read at each reading.

25.4

A Bylaw shall be introduced for first reading by a motion that the Bylaw be read a
first time.

25.5

Council shall vote on the motion for first reading of a Bylaw without amendment
or debate.

25.6

After first reading, a Member may ask a question concerning the Bylaw.

25.7

A Bylaw shall be introduced for second reading by a motion that it be read a
second time.

25.8

After a Member has made a motion for second reading of a Bylaw, Council may:
25.8.1 Debate on the substance of the Bylaw; and
25.8.2 propose and consider amendments to the Bylaw.

25.9

A proposed Bylaw must not have more than two (2) readings at a Council
meeting unless the Councillors present unanimously agree to consider the third
reading.

25.10 When a Council unanimously agrees that a Bylaw may be presented for third
reading:
25.10.1

Motion for third and final reading of the Bylaw shall be made;

25.10.2

Council shall vote on the motion without amendment or debate;

25.10.3

the third reading requires no greater majority of affirmative votes
that if it had received third reading at a subsequent meeting.

25.11 A Bylaw shall be passed when a majority of the Members voting on third reading
vote in favor, provided some other applicable Provincial Statute or Bylaw does
not require a greater majority.
25.12 In conformance with the Act:
25.12.1

If a Bylaw does not receive third reading within two years from the
date of first reading, the previous readings are deemed to have
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been rescinded; and
25.12.2

if a Bylaw is defeated on second or third readings the previous
readings are deemed to have been rescinded.

25.13 The Legislative Coordinator is designated to consolidate one (1) or more bylaws
as deemed convenient and in doing so must;
25.13.1

Incorporate all amendments to the bylaw; and

25.13.2

Omit a provision that has been repealed or that has expired.

25.14 Every Bylaw which has passed the Council shall, as soon as reasonably possible
after third reading, be signed by the Chair and the Chief Administrative Officer,
sealed with the Corporate Seal, and be deposited with the Legislative Services
Coordinator for safe storage.
25.15 Every Bylaw of general application shall be printed or otherwise duplicated so as
to be made available to all interested parties; other Bylaws shall be recorded and
filed as well as amendments thereto and the Chief Administrative Officer shall
retain the original of every Bylaw on file and property record amendments
thereto.
25.16 Every Bylaw that refers to the Land Use Bylaw must go to a Public Hearing prior
to second and third readings.
26.0

COMMITTEES
26.1

27.0

Refer to Bylaw #1070-4 – Council Committees Bylaw.

PUBLIC HEARINGS
27.1

Definitions
“Adjourn” used in relation to a Public Hearing, means to take a break in the
Public Hearing with the intent of returning to the Public Hearing at another
27.1.1 meeting.
“Close” used in relation to a Public Hearing, means to terminate the Public
Hearing.

27.2

At the commencement of a Public Hearing, the Chair shall:
27.2.1 State the matter to be considered at the hearing.
27.2.2 Ask Administration if the Public Hearing has been advertised in
accordance with the Municipal Government Act.
27.2.3 Ask the Administration if any letters in support or opposition have been
received.
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27.2.4 Request Administration to present a report on the issue at hand.
27.2.5 Request Administration’s position on the proposed Bylaw.
27.2.6 Allow the applicant(s), and/or their representative(s), up to twenty (20)
minutes to present their position, exclusive of the time required to answer
questions put to them by a Council Member, unless granted a time
extension by Council.
27.3

Any person or group who claims to be affected by the subject matter of the Public
Hearing shall be afforded an opportunity to speak in the following order.
27.3.1 The Chair will call those who have indicated on the sign-in sheet that they
wish to speak to the proposed bylaw;
27.3.2 the Chair will ask if there is anyone present who wishes to make any
general comments regarding the proposed bylaw; and
27.3.3 the Chair will allow an opportunity to all persons to respond to any new
information that has arisen.

27.4

If a person in unable to attend a Public Hearing, that person may authorize an
individual to speak on his or her behalf. The authorization must:
27.4.1 Be in legible writing;
27.4.2 name the individual authorized to speak;
27.4.3 indicate the proposed bylaw to be spoken to; and
27.4.4 be signed by the person giving the information.

27.5

The authorized speaker must state the name of the person that the speaker
represents and present the written authorization to the Manager of Legislative
Services or delegate.

27.6

No one person shall address Council for more than five (5) minutes, exclusive of
the time required to answer questions put to him/her by a Council Member,
unless granted a time extension by the discretion of the Chair.

27.7

No person representing a group shall address Council for more than ten (10)
minutes, exclusive of the time required to answer questions put to him/her by a
Council Member, unless granted a time extension by the discretion of the Chair.

27.8

The Chair shall ascertain that there are no more written or oral submissions.

27.9

The Chair shall ascertain if the Members are satisfied that they have obtained
sufficient information.

27.10

The Chair will ask the Planning and Development Manager to make closing
comments.
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27.11 If there is more than one Public Hearing on the Agenda, the Chair shall adjourn
or close one Public Hearing before opening another Public Hearing.
27.12 If a Public Hearing is adjourned, Council shall not receive any additional
submissions in relation to the subject matter unless it re-opens the Public
Hearing.
27.13 If a Public Hearing is closed, Council shall not receive any additional submission
from the public in relation to the subject matter, until it has voted on the subject
matter of the Public Hearing.
28.0

29.0

NON-STATUTORY PUBLIC HEARINGS
28.1

Council may hold Non-Statutory Public Hearings to solicit input from the public on
issues for which a Public Hearing is not legislatively required. A Non-Statutory
Public Hearing may be held at a date, time, and place approved by Council
resolution.

28.2

The procedures for the conduct of the non-statutory public hearing shall be the
same as those for a statutory public hearing.

DEFINITIONS
29.1

"Act" means the Municipal Government Act, R.S.A. 2000 Chapter M-26, as
amended;

29.2

“Administrative Inquiry” is a written request from a Member of Council to the
Administration, made at a meeting, for the future provision of information and
report;

29.3

“Administrative Representative” refers to the senior Administration resource
person appointed to a Committee by the C.A.O.;

29.4

“Agenda" means the list and order of business items for any meeting of Council,
or Committees;

29.5

"Bylaw" means a bylaw of the Town;

29.6

"C.A.O." means the Chief Administrative Officer;

29.7

"Chair" means the Mayor, or in the absence of the Mayor, the Deputy Mayor, or
in the absence of the Deputy Mayor any other Member of Council chosen to
preside at the meeting;

29.8

“Committee" means a committee, board, commission, authority, task force or
any other public body established by Council pursuant to this bylaw;

29.9

“Committee of the Whole” means a procedural devise that permits Council
greater freedom of debate for a specific purpose.
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29.10 "Council" means the Mayor and Councillors of the Town of Hinton.
29.11 "Deputy Mayor" means the Member of Council appointed pursuant to this Bylaw
to act as Mayor in the absence or incapacity of the Mayor;
29.12 "Closed" means a part of the meeting closed to the public at which no resolution
or bylaw may be passed, except a resolution to revert to a meeting held in public;
29.13 “Mayor" means the Member of Council duly elected as Mayor and continuing to
hold office;

29.14 "Member" means a Member of Council duly elected and continuing to hold
office, or a Member of a Committee duly appointed by Council;
29.15 “Notice of Motion” is the means by which a Member of Council brings business
before Council;
29.16 "Officer" means the Chief Administrative Officer, Designated Officers and
Directors and/or their delegates, all of whom shall be recorded in the official
minutes;
29.17 "Point of Information" means a request or statement directed to the Chair, or
through the Chair to another Member or to the administration, for or about
information relevant to the business at hand, but not related to a Point of
Procedure;
29.18 "Point of Order" means the raising of a question by a Member with the view of
calling attention to any departure from this Bylaw or the customary proceedings
in debate or in the conduct of Council's business;
29.19 "Point of Privilege" means all matters affecting the rights and exemptions of
Council collectively or the propriety of the conduct of individual Members and
includes but is not limited to, the following;

29.20

29.19.1

the organization or existence of Council,

29.19.2

the comfort of Members,

29.19.3

the conduct of Administration or members of the public in
attendance at the meeting, and

29.19.4

the reputation of Members or Council as a whole;

"Point of Procedure" means a question directed to the Chair to obtain
information on a matter of parliamentary law or the rules of Council to assist a
Member to:
29.20.1

make an appropriate motion,

29.20.2

raise a Point of Order,
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29.20.3

understand the procedure, or

29.20.4

understand the effect of a motion;

29.21 "Public Hearing” means a meeting of Council convened to hear matters
pursuant to the Act;
29.22 “Question of Privilege" means raising of a question which concerns a Member,
or Council collectively, when a Member believes that another Member has
spoken disrespectfully towards them or Council, or when they believe their
comments have been misunderstood or misinterpreted by another Member;
29.23 "Quorum" is the majority of all Members, fifty (50) percent plus one (1), unless
Council provides otherwise in this Bylaw;
29.24 "Special Meeting" means a meeting called by the Mayor pursuant to the Act;
29.25 “Terms of Reference” means those terms pertinent to the establishment and
mandate of a Committee and which are: in addition to or beyond the parameters
of this Bylaw.
29.26 "Town" means the Corporation or the Town of Hinton.
30.0

SEVERABILITY
30.1

31.0

If any portion of this Bylaw is declared invalid by a court of competent jurisdiction,
then the invalid portion must be severed, and the remained of this Bylaw is
deemed valid.

EFFECTIVE DATE/REPEAL OF PRIOR BYLAWS
31.1

Bylaw 1060-6 and any prior amendment are hereby repealed.

31.2

This Bylaw shall come into force and take effect upon the date of third and final
reading thereof.

READ A FIRST TIME this

DAY OF

READ A SECOND TIME this

DAY OF

READ A THIRD TIME this

DAY OF

, 20

.

, 20

, 20

.

___________________________________
MAYOR
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___________________________________
DIRECTOR OF CORPORATE SERVICES
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TOWN OF HINTON
Administrative Report

☒ DIRECTION REQUEST

☐ REQUEST FOR DECISION

DATE:

Standing Committee Meeting of March 16, 2021

PRESENTED BY:

Emily Olsen, Chief Administrative Officer

RE:

NON-RESIDENTIAL TAX INCENTIVE BYLAW

☐ INFORMATION ITEM

Recommended Action
That Committee direct Administration to bring the Non-Residential Property Tax Incentive Bylaw to a
regular Council meeting for first reading, as presented.

Background
On June 4, 2019, the Government of Alberta introduced Bill 7, the Municipal Government (Property Tax
Incentives) Amendment Act, 2019 which applies amendments to the taxation provisions of the Municipal
Government Act (the “MGA”). Bill 7 was given royal assent and came into force on June 28, 2019.
Bill 7 allows municipalities to grant tax incentives in the form of tax deferrals or exemptions to nonresidential properties, for the purpose of encouraging the development or revitalization of these
properties. It gives municipalities the discretion to determine how much they wish to reduce or defer
taxes (These incentives will only apply to the municipal portion of the taxes, not external requisitions
i.e., Education, Seniors or DIP).
The availability of these Incentives must be governed by a municipal bylaw. The bylaw must set out the
criteria upon which applications for an incentive are considered and must set out the process for such
an application.
Previously under section 347 of the MGA, the ability to grant tax exemptions and deferrals was strictly
limited to tax arrears and current taxes, not future taxes as this was considered binding future councils
to a particular taxation position. Council will have to carefully consider all of the following in drafting a
bylaw pursuant to section 364.2: the length of time they choose to allow exemptions and deferrals to
last, the circumstances in which these time periods can be reduced or cancelled, and the means by
which renewals, if any, are granted.
Some municipalities in Alberta have established Tax Incentive Bylaws. Here are some examples of the
criteria that have been used by other municipalities.
1-5 year terms
• All new development: additions, renovations, or expansion.
• Development must be of a permanent nature.
• The new development must comply with the Land Use Bylaw.
• Development must add a minimum of 50k to the new assessment.
• Identify specifics to encourage development.
• Tax incentives transferred to new ownership.

Written by: Scott Kovatch, Economic Development Officer
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In the January 12, 2021 Standing Committee meeting Council discussed establishing a Property Tax
incentive Program. It was identified that this aligns with the Town of Hinton Strategic Plan 2017-2021
Goal 1: Responsibly grow, develop, and diversify Hinton, and Objective 1.1: Strategically develop and
diversify Hinton’s economy.
Committee directed Administration to bring back a Non- Residential Tax Incentive Program report for
new, expanded, or significantly renovated businesses to a future Standing Committee Meeting by March
31, 2021 for the purpose of encouraging new development and redevelopment of non residential
properties within the Town by offering those property owners a structured tax incentive to improve their
properties.
Criteria to be discussed and considered for inclusion in the bylaw includes a 4-year term with varying
exemptions over the life of the program outlined below, and the length of time a tax incentive bylaw
would remain in effect. Four years is the average length of incentive.
•
•
•
•

Year 1 – 100% exemption
Year 2 – 75% exemption
Year 3 – 50% exemption
Year 4 – 25% exemption

Note: Incentives would begin the year after completion of the renovations and or expansion.
Best Practice: Key Considerations
1. The Incentives must be generally available.
While acting under MGA section 364.2, Council must have a defined municipal purpose in granting
an Incentive and must continue to distribute its tax burden in a fair and equitable manner. The bylaw
will have to be very clear in setting the qualifying criteria for Incentives in order to avoid an inequitable
result, or one in which the Incentive is geared towards one particular property or taxpayer. Such a
result could also lead to complaints from other non-residential property owners.
2. Incentives are only available to properties that meet the criteria set out in the bylaw.
Once Council establishes its criteria by bylaw, the criteria must be followed. Council must consider
established criteria, and avoid consideration of other criteria with a view to granting an Incentive to
a particular property. This makes a careful consideration of which criteria to include, and how to
articulate these criteria, all the more essential.
3. The Incentive is no longer available if the property ceases to meet the specified criteria.
Council may cancel an Incentive for the time periods that the property ceases to meet a particular
criterion as set out in the bylaw, or for the time periods that a condition of the Incentive is breached.
4. The most significant aspect is the length of time allowed for the Incentive.
As indicated above, the term for degrees of exemption must be established and followed.

Analysis
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A Tax Non-residential Incentive program can be beneficial to a community and a catalyst for
development growth, with an intention of generating long term assessment increases.
In the development of a proposed Tax Incentive program, the following communities’ bylaws and
policies have been reviewed:
•
•
•
•
•

Reference
Town of Edson Bylaw #2249 (only regional comparative)
Town of Fairview Development Incentive Policy (Nov 2016)
Town of Spirit River Bylaw #956
Town of Vegreville Bylaw #01-05
Town of St Paul Bylaw #1225

In addition to the municipalities listed above, Administration spoke to ten other municipalities from
across the province who were in various stages of approving and implementing tax incentive bylaws.
The majority of those with bylaws in place chose a four year timeframe, and there was no average for
the length of time the bylaw was approved to be in place, as some had a five-year approval period, and
others, no approval period at all.
Based on development permit information over the past 5 years, the average number of permits at the
Town of Hinton per year for industrial has been 13, commercial has been 34, and institutional has been
10. The approximate average Town of Hinton annual values of each of the permits for industrial has
been $37,700; commercial has been $12,500; institutional has been $40,000.
If a Non- Residential Tax Incentive program stimulated business growth by at least 2 permits for
industrial and 4 for commercial for a minimum total of 6 permits, per year, based on a proposed $50,000
application minimum, this would increase assessment by $300,000 annually after the program is
complete.
The initial impact of $300,000 to tax revenue for the permits over the Tax Incentives proposed 4-year
timeframe would be offset for the remainder of the permitted businesses lifetime, as the assessed value
would increase based on the minimum standard of permit value determined in the Tax Incentive
program for a total over 25 years. Put simply, $300,000 x 25= $7,500,000.
If no new development occurs during the term of a Non- Residential Tax Incentive Program, there is no
impact from implementing the bylaw. However, with a clear marketing and communications plan, the
bylaw has the potential to generate both business growth and increase tax assessment over time, and
promote Hinton as a location for new and expanded business.
Implications of Decision
A full financial analysis has not been completed to determine the scope of implications and residual
benefits; however, prior to being brought back for approval, additional information will be sought to
answer Council’s specific questions or concerns.
Financial Implications
Items
Operating Cost/Implications
Capital Cost
Budget Available
Source of Funds
o Budgeted Amount

Non-Residential Tax Incentive Bylaw

Comments
TBD
None
N/A
N/A
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o Grants (successful/unsuccessful)
Unbudgeted Costs
N/A
o Options for where to acquire the
necessary funds
Level of Service Implications
o There will be minimal additional human resources required for processing the program
application forms. Based on similar programs delivered in communities of the same size,
up to 10 applications could be processed per year.
Public Engagement
o The bylaw will receive three readings as part of a publicly recorded process at council.
Communications
o The bylaw will be promoted via Town of Hinton’ social media including the Development
Services webpage as well as advertising in the Hinton Voice.
Risk / Liability
o There is risk that the resources expended by the Town to develop, market and implement
the bylaw are lost if the program is not taken advantage of and little or no growth and
increased tax assessment are the result of the program delivery.

Legislative Implications
Conforms with:
Council’s Strategic Plan

Yes/No/
Partial
Yes

Comments Municipal Government Act Sections 364(2)

Community Sustainability
Plan
Municipal
Policies
or
Bylaws

Yes
No

Goal 1: Responsibly grow, develop, and diversify Hinton
Objective 1.1: Strategically develop and diversify Hinton’s
economy. Town of Hinton Strategic Plan 2017-2021
“Achieving our local economy vision: Develop a diverse,
balanced and vibrant economy”
N/A

Provincial Laws or MGA
Other plans or policies

Yes
No

This item is regulated by the MGA Sections 364(2)
N/A

Options / Alternatives
1. That Committee direct Administration to bring the Non-Residential Property Tax Incentive Bylaw
to a regular Council meeting for first reading, as presented.
2. That Committee direct Administration to bring the Non-Residential Property Tax Incentive Bylaw
to a regular Council meeting for first reading with discussed amendments.
3. That Committee direct Administration to bring the Non- Residential Property Tax Incentive Bylaw
back to a Standing Committee Meeting for further review and discussion.
Attachment(s)
1. Draft Bylaw Non-Residential Tax Incentives for New Industrial and Commercial Development
and Expansion

Non-Residential Tax Incentive Bylaw
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Page 5 of 5

2. Appendix A Draft Application Requirements for Non-Residential Tax Incentives
3. Appendix B Draft Application Form for Non-Residential Tax Incentives
Appendix C Development Permit Statistics 2016-2020
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ATTACHMENT 1

TOWN OF HINTON
BYLAW # XXXXX
BYLAW OF THE TOWN OF HINTON IN THE PROVINCE OF
ALBERTA FOR THE PURPOSE OF PROVIDING NONRESIDENTIAL PROPERTY TAX INCENTIVIES FOR NEW INDUSTRIAL
AND COMMERCIAL DEVELOPMENT AND EXPANISIONS
WHEREAS the Town of Hinton wishes to provide property tax incentives to encourage
growth and promote industrial and commercial development and expansion; and
AND WHEREAS pursuant to Section 364.2 of the Municipal Government Act, RSA
2000, c M-26, Council may pass a tax incentives bylaw to attract investment
development and revitalization of non-residential properties for the general benefit of
the Town;
AND WHEREAS the Town of Hinton is responsible for carrying out measures that will
develop and maintain a viable community pursuant to Section 3(c) of the Municipal
Government Act, which includes measure to improve long-term economic outlook for
the Town;
NOW THEREFORE, the Council of The Town of Hinton, in the Province of Alberta,
duly assembled, enacts as follows:
1.0 SHORT TITLE
1.1

This Bylaw may be cited as the "Non-Residential Tax Incentives Bylaw".

2.0 DEFINITIONS
2.1

In this Bylaw, unless the context otherwise requires:
2.1.1 "Act" means the Municipal Government Act, RSA 2000, c. M-26, as
amended fromtime to time;
2.1.2 "Administration" means the employees of the Town;
2.1.3 "Applicant" means a person who applies for an Exemption or Deferral;
2.1.4 “Business” means commerce for the purpose of production, storage, and
buying or selling of goods and services;
2.1.5 "Chief Administrative Officer" or "CAO" means the chief
administrative officer appointed by Council and the CAO's
delegate;
2.1.6 "Council" means all the Councillors of the Town including the chief
elected official forthe Town;
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2.1.7 “Designate” means a Town of Hinton employee duly appointed by the
CAO to act on his/her behalf.
2.1.8 "Exemption" means exemption as defined in the Act;
2.1.9 “Expansion” means development added to an existing Structure to
increase the Structure’s physical space for the purposes of facilitating the
Busines within that Structure, or to replace an existing Structure for the
purposes of facilitating the Business within that Structure;
2.1.10 "Non-residential" means non-residential as defined in the Act;
2.1.11 “Tax Incentive Agreement" means a written agreement for a full or partial
Exemption from taxation for Non-residential property or a Deferral of
collection of tax for Non-residential property; and
2.1.12 "Town" means the Town of Hinton in the Province of Alberta.
3.0

PURPOSE
3.1

The purpose of this Bylaw is to allow for:
3.1.1

New industrial and commercial developments and the expanded portion of
industrial and commercial developments may be rebated the municipal
property taxes equal to:
a) 100% of the value of the current years’ municipal tax levy in the
first year of taxation of the new development;
b) 75% of the value of the current years’ municipal tax levy in the
second year of taxation of the new development;
c) 50% of the value of the current years; municipal tax levy in the
third year of the taxation of the new development; and
d) 25% of the value of the current years; municipal tax levy in the
forth year of the taxation of the new development.

4.0

CRITERIA FOR AN EXEMPTION
4.1

In order to apply for an Exemption, an Applicant must meet the following
criteria:
4.1.1

the Applicant must be the assessed person for the Non-residential
property which is the subject of the application;

4.1.2

the subject Non-residential property must be located within the
geographical boundary of the Town;

4.1.3

the Applicant must have no outstanding monies owing to the Town; and
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4.1.4

5.0

The Applicant must make a capital investment to expand, improve,
renovate, or revitalize the Non-residential property resulting in an
increased assessment value by at least 25% by the end of year two
(2) from when the development permit was issued.

APPLICATION FOR AN EXEMPTION
5.1

Applicants must submit a complete application in a form and manner to be
determined bythe CAO.

5.2

Complete applications must be received by December 31.

5.3 The CAO (or designate) has the discretion to reject applications that are
incomplete, illegible, or provided after the application deadline in the Tax
Incentives Bylaw.

6.0

5.4

The CAO (or designate) will advise Applicants in writing if their application
is rejected for being incomplete, illegible, or late and return the application.

5.5

Applicants whose applications are returned as incomplete or illegible may
resubmit an application provided the application is resubmitted by the
deadline provided in this Bylaw.

5.6

The CAO (or designate) will advise Applicants in writing if their application
is accepted for consideration. Applications accepted for consideration shall
become the property of the Town and may not be returned.

CONSIDERATION OF APPLICATION
6.1 CAO (or designate) and Administration shall review applications to
determine if they meet the criteria and requirements for an Exemption and
provide a written report with recommendations to Council.
6.2 Council shall review the application and Administration's report and may:
6.2.1

pass a resolution directing Administration to enter into a Tax
Incentive Agreement; or

6.2.2

pass a resolution refusing the application.

6.3 A resolution directing Administration to enter into a Tax Incentive
Agreement must include:
6.3.1

the future taxation years to which the Exemption applies;

6.3.2

the details of the Exemption.

6.4 An Applicant may make subsequent applications for an Exemption and
Council may grant subsequent Exemptions in respect of the same Nonresidential property.
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6.5 A resolution refusing an application must provide the reason for refusal.
6.6 Administration shall send a notice in writing to an Applicant whose
application was refused stating the reasons for refusal.
7.0

TAX INCENTIVE AGREEMENT
7.1

Administration shall draft a Tax Incentive Agreement in accordance with the
resolution of Council.

7.2 A Tax Incentive Agreement must outline:
7.2.1

the taxation years to which the Exemption applies, which must not
include any taxation year earlier than the taxation year in which the
Exemption is granted;

7.2.2

if an Exemption is granted, the extent of the Exemption for each
taxation year towhich the Exemption applies;

7.2.3 any criteria in Section 4 which formed the basis of granting the
Exemption and the taxation year or years to which the criteria
applies, all of whichare deemed to be a condition or conditions of the
Tax Incentive Agreement the breach of which will result in the
cancellation of the Exemption for the taxation year or years to which
the criteria applies; and
7.2.4
7.3

8.0

any other conditions and the taxation year or years to which the
condition applies.

Tax Incentive Agreements shall be endorsed by the chief elected officer or
their delegate and the CAO.

CANCELLATION OF TAX INCENTIVE AGREEMENT
8.1 If the Town determines that the Applicant or their application:
8.1.1

did not meet or ceased to meet any of the applicable criteria in
Section 4 which formed the basis of granting the Exemption; or

8.1.2

that there was a breach of any condition of the Tax Incentive
Agreement, the Town will cancel the Exemption for the taxation
year or years in which the criterion was not met or to which the
condition applies.

8.2 Administration shall send a notice of cancellation in writing to an Applicant
whose Exemption was cancelled stating the reasons for cancellation.
9.0

REVIEW
9.1 Decisions of the CAO regarding applications are final.
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9.2 Decisions of Council to grant or refuse Exemptions are final.
9.3

Applicants may apply to Council within 14 days of receiving a Tax Incentive
Agreement to review the Tax Incentive Agreement on the limited issues of
whether the Tax Incentive Agreement follows the direction of Council.
Council may revise the Tax Incentive Agreement or provide direction to
Administration to revise the Tax Incentive Agreement in accordance with
Council's initial resolution.

9.4

Despite subsection 9.3, Administration may revise Tax Incentive
Agreements without Council approval to correct clerical, technical,
grammatical, or typographical errors which clarity provisions and do not
materially affect the direction of Council.

9.5

Applicant may apply to Council within 14 days of receiving a notice of
cancellation to review the cancelation and Council may uphold or revoke
the cancellation.

10.0 SEVERABILITY
10.1 If any portion of this Bylaw is declared invalid by a court of competent
jurisdiction, then the invalid portion must be severed, and the remainder
of this Bylaw is deemed valid.
11.0 EXPIRY
11.1 This Bylaw expires after four (4) years from the date of final reading.

12.0

EFFECTIVE DATE
12.1 This Bylaw shall come into force and take effect upon receiving reading.

READ A FIRST TIME this

DAY OF

READ A SECOND TIME this

DAY OF

READ A THIRD TIME this

DAY OF

, 20

.

, 20

, 20

.

__________________________________
MAYOR

__________________________________
DIRECTOR OF CORPORATE SERVICES
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ATTACHMENT 2
APPENDIX "A"

Application Requirements for Non-Residential Tax
Incentives
Pursuant to the Tax Incentives Bylaw No. XXXXXX

1. All applications for an Exemption under to the Tax Incentives Bylaw must include
the following information:
a) a signed and dated application form;
b) the application fee;
c) an agent authorization form or directors' resolution;
d) a corporate registry record of the Applicant dated within 60 days of the
date of the application;
e) a land titles certificate of the assessed property dated within 60 days of the
date of the application;
f)

a description of the business:

g) a description of the Exemption being requested;
h) an explanation of how the application meets the criteria for an Exemption; and
i)

any other information, in the discretion of the CAO, that the CAO
determines to be necessary to make an application.

2. Applicants may provide any other material, including additional print, visual or
audio-visual material, which the Applicant believes will support their application.
3. Applications and all material provided will be included in reports to Council and the
Council agenda packages that are available to the public.
4. The CAO has the discretion to reject applications that are incomplete, illegible, or
provided after the application deadline provided in the Tax Incentives Bylaw.
5. The CAO has no obligation to advise on the merits or quality of an application.
6. Incomplete or late applications shall be returned.
7. Applicants whose applications are returned as incomplete may resubmit their
application provided the application is resubmitted by the application deadline
provided in the Tax Incentives Bylaw.
8. Applicants will be advised if their application is accepted for consideration.
Applications accepted for consideration shall become the property of the Town
and may not be returned.
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ATTACHMENT 3
APPENDIX “B”
Application Form for Non-Residential Tax Incentives
Pursuant to the Tax Incentives Bylaw No. XXXXXX
Only applications that are complete, legible, and provided by the deadline outlined in the Tax Incentives
Bylaw will be considered. Incomplete or late applications will be returned. Applications that are brought
forward for consideration, including any material provided with the application, become the property of
the Town, and may not be returned. Information in applications may be included in reports that are
available to the public.

Applicant Information:

Applicant Name:
Registered Corporate
Name, If Different:
Legal Description of
Assessed Property:
Mailing Address of
Assessed Property:

Corporate Registry Office
Address of Applicant:

Agent Information:
Name of Authorized Agent
for Applicant:
Mailing Address for Agent

Email Address for Agent:
Telephone Number for
Agent:

Personal Information required by the Town of Hinton application forms is collected under the authority of section 33(a)
and (c) of the Alberta Freedom of Information and Protection of Privacy (FOIP) Act. Your personal information will be used
to process your application(s). Please be advised that your name, address and details related to your application may be
included on reports that are available to the public as required or allowed by legislation. If you have any questions, please
contact the Town’s FOIP Head at 131 Civic Centre Road, 2nd Floor, Hinton, AB T7V 2E5 or call (780)740-8059.
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Provide, or append, a brief description of business:

Describe, or append, the Exemption being sought, including the taxation years to
which it would apply:

Describe, or append, an explanation of why you are seeking an Exemption or Deferral
and how you meet the criteria for an Exemption or Deferral outlined in the Tax
Incentives Bylaw.

Indicate if the application Includes the following:

□ Corporate Registry Record (required)
□ Land Titles Certificate (required)
□ Agent Authorization Form/Directors' Resolution (required)
□ Other materials (optional)
□ Application Fee (required)
Date of the Application

Signature of Applicant's Agent

Print Name of Applicant's Agent

FOR OFFICE USE ONLY

DATE APPLICATION WAS RECEIVED

Non-Residential Tax Incentive Bylaw
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ATTACHMENT 4

DEVELOPMENT PERMIT STATISTICS
TOTAL DEVELOPMENT PERMIT VALUES
$35,000,000.00

$33,411,514.65

$30,000,000.00
$25,000,000.00

$21,497,575.00

$20,000,000.00
$15,000,000.00
$10,000,000.00

$8,444,675.00

$8,190,270.00

2017

2018

$9,764,090.33

$5,000,000.00
$0.00
2016

2019

2020

Millions

DEVELOPMENT PERMIT VALUES BY TYPE
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Development Services
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Hinton,Bylaw
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Non-Residential
Tax Road,
Incentive
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DEVELOPMENT PERMIT STATISTICS
CATEGORY

2016

2017

2018

2019

2020

RESIDENTIAL
GENERAL RESIDENTIAL

$385,275

$826,200

$957,020

$559,290

$400,700

88

79

80

85

45

PERMITS ISSUED
NEW HOUSING UNITS

NEW SFD OR MANUFACTURED

1

4

4

1

2

$1,833,000

$2,120,000

$2,170,000

$1,833,000

$1,350,000

8

8

8

11

5

PERMITS ISSUED
NEW HOUSING UNITS

5

8

7

4

3

NEW SEMI DETACHED

$1,500,000

$0

$560,000

$1,500,000

$950,000

PERMITS ISSUED

2

0

2

2

3

NEW HOUSING UNITS

6

0

2

6

4

NEW MULTIFAMILY

$500,000

$1,300,000

$1,928,000

$500,000

$300,000

PERMITS ISSUED

1

3

4

1

1

NEW HOUSING UNITS

8

12

32

8

1

$4,218,275
99

$4,246,200
90

$5,615,020
94

$4,119,290
98

$3,000,700
54

$9,750,000

$2,440,000

$757,460

$4,178,700

$0

3

5

2

3

0

$598,100

$626,775

$1,216,500

$408,600

$238,815

31

49

36

26

15

$10,348,100
34

$3,066,775
54

$1,973,960
38

$4,587,300
29

$238,815
15

$0

$900,000

$0

$0

$0

0

1

0

0

0

$3,273,500

$10,200

$537,790

$171,000

$72,000

18

10
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12

5
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18
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11
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19
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12
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5
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$0

$0

$0
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2

0

0

0

1
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$63,500
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9
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3
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13
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12
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9
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$8,444,675
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Incentive
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ECONOMIC
DEVELOPMENT
STATUS

TO W N O F
H I N TO N

March 2021

Presentation by Economic Development Officer
Scott Kovatch

Our Objectives
Economic Development Strategy
Presentation by
Economic Development
Officer Scott Kovatch

Objective 1: Improve Investment Readiness and Proactively Attract Targeted Sectors.

Objective 2: Implement Business Retention and Expansion Programming.
Objective 3: Increase Tourism Marketing and Asset Development.
Objective 4: Develop Housing Strategy to Support Incoming Residents and Population Growth.

Economic Development Status
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OUR EXTERNAL RELATIONSHIPS
A N E S S E N T I A L TA S K F O R A N Y E C O N O M I C D E V E L O P M E N T P R O F E S S I O N A L A N D
O R G A N I Z AT I O N

Existing Relationships
• Valley Business District
• Hinton and Region Economic
Development Coalition
• Hinton and District Chamber of
Commerce
• Community Futures West Yellowhead
• Alberta Labour and Immigration
• Alberta Economic Development Trade
and Tourism
• Travel Alberta

Established Networks
Economic Recovery and Support Team
• Town of Hinton Administration
• Hinton and District Chamber of
Commerce
• Community Futures West Yellowhead
• Alberta Labour and Immigration
• Regional Economic Development
Synergy
New
New Networks
Ne
N wor
orks
ks

OUR FOCUS
AREAS

• The Northwest Alberta Charging Network

Economic Development Status

BUSINESS
RETENTION

BUSINESS
E X PA N S I O N

BUSINESS
AT T R A C T I O N

TOURISM
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Objective#1
Improve
Investment
Readiness and
Proactively
Attract Targeted
Sectors

• “Conquering the Digital Divide” phase one
complete. Budget reallocation and extension due
to circumstances of Covid granted. Attraction
Video to be completed by May 2022.
• Business retention attraction and expansion
visitation strategy to be updated to support
proposed business recovery strategy in
conjunction with the business community
• Shop Local Campaign
• Hinton First webpage refresh

Economic Development Status

• Leads generated at ICSC 2020 and
the Edmonton Franchise Expo 2019
have attracted commercial
opportunities resulting in
predevelopment work with permitting
expected in May .

Objective#2
Implement
Business
Retention and
Expansion
Programming
Page 65 of 82

• Council and Economic Development Develop
COVID-19 Long Term Business Recovery Strategy
based on Covid 19 Business Impact Survey
results and input for the local business community
and business support organizations

Objective#2
Implement
Business
Retention and
Expansion
Programming
((cont.)
cont.)

Objective#3
Increase
Tourism
Marketing and
Asset
Development
Economic Development Status

• Started review of Alberta Northern Rockies
Tourism Alliance Destination Management
Plan
to create abbreviated Destination
Management Plan relevant to 2021 and
beyond for Hinton and area
• Work continues with Destination Alberta
Northern Rockies to market the region and its
assets
• Helped establish a Destination Marketing
Management Organization framework that
will be responsible for marketing the region
via a fund derived from non tax payer dollars.
Funds to support product
development and marketing

and

event
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• Partnered with the Hinton Chamber of

Objective#3
Increase
Tourism
Marketing and
Asset
Development

Commerce and Regional Partners in
applying for and receiving four Travel
Alberta Cooperative Marketing program
grants
 ؙContinue

to work with the Hinton

Chamber of Commerce
ExploreHinton.ca

to

grow

Our Social Media Statistics May 2020 to Feb
2021
Facebook 100 posts 572 followers
42,000
direct mail out distribution to
YEG, Whitecourt, Red Deer

Instagram 75 post with 645
followers
54% local
46%non-local
Website visitor origin is 78%
Canada 7% Us 6% other

Tr a v e l A l b e r t a C o o p e r a t i v e
ExploreHinton
Tr a v e l A l b e r t a c o o p e r a t i v e m a r k e t i n g i n i t i a t i v e s
2020 focused mainly on social media channels to
target larger audiences and keep the workload
manageable given available resources. Instagram
s had significant growth engaging the audience
with photos videos and written content. Future
o p p o r t u n i t i e s i n c l u d e Yo u t u b e , “ Ti k To k ” v i d e o s &
Pinterest

Economic Development Status
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• Completed Due Diligence report with
Development Services for viability of
developing seniors housing on
McMillan Lands.
 ؙCompleted “Design Charrette” in
conjunction with Consultant and
Development Services
 ؙApplied for Rapid Housing Initiative
grant application for McMillan
Lands awaiting decision end of

Objective#4
Develop
Housing to Support
Incoming
Residents and
Population Growth

March

Emerging Opportunities

Geothermal
Focus on an
“Energy Corridor”

Economic Development Status

Bring Back Post
Education
(Northern Lakes
College)

Tourism Product
Development Under
Canvas
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Looking
Forward
That's what we've done.
Here's where we're going next.

OVERALL
Develop Long term Economic Recovery Strategy
• Guided by input sought from the local business
community and information garnered form the Covid
19 Business Impact Survey identify programs and
services that will support Hinton’s Long Term
Economic Recovery Strategy
Develop Destination Management Plan
Guided by input from local operators and support
agencies create an abbreviated destination management
plan with specific short-term deliverables based on new
Covid realties.

Economic Development Status
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Business Retention and
Expansion Program
• Dedicate staff time to developing relationships and
maintaining communications with local businesses
 ؙrole to connect existing businesses together or existing
businesses with external opportunities to form new
relationships that foster new business
• Goal to reduce disengagement and risk of businesses flight
from the community, make the businesses community
aware of supports that could assist them to remain and
expand.

Destination
Marketing Fee
• Consensus that is an excellent idea
• Barrier is resources necessary to take the lead
• Has the greatest ability to be a game changer in
securing not only long-term sustainability and
growth of the tourism sector but other related
sectors as well, such as attracting small
businesses and new residents

Economic Development Status
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Housing Strategy
Over time, there seems to be significant demand for new
housing, but the community has not been proactive in
completely

understanding

the

challenges

and

implementing an appropriate plan of action.
Most important step: create long-term strategy
• includes comprehensive consultation with developers,
employers, and existing residents
The status quo is likely to remain because land owners
have priorities in other communities and employers may
not be sufficiently telling their stories to fill the void.

Proactive
Communications &
Marketing Plan
Hinton has many strengths to leverage and is
“market ready” in several instances. Examples:
•
•
•
•

small business
value chain opportunities
lone eagles
success stories via "Hinton First" Restart project

Develop a communications and marketing strategy
that buoys internal spirit, and tells those external
target markets that Hinton is a location of choice.

Economic Development Status
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Challenges and Opportunities
B U D G E T I M P L I C AT I O N S
Growing responsibilities, shrinking resources are impacting communities
Provincial investments in local communities are being made via grants etc, but more needs
to be done if towns are to be sustainable + competitive in the national marketplace.
T h e To w n o f H i n t o n h a s a n d w i l l c o n t i n u e t o f a c e b u d g e t l i m i t a t i o n s w h e n i t c o m e s t o
r e s o u r c i n g e c o n o m i c d e v e l o p m e n t i n i t i a t i v e s . W i t h l i m i t e d r e s o u r c e s , t h e To w n w i l l n e e d t o
consider how best to invest in economic development activities and programs – always
aiming to provide the greatest return on investment while addressing core issues:
• economic diversification
• residential growth
• industrial and commercial land
development
• investment attraction

• business retention and expansion
support activities
• small business support services

Challenges and Opportunities
•
•
•
•
•
•
•
•

Challenges
(i) Diminishing funding support from the Provincial Government
(ii) Increased competition for grant dollars
(iii) Competing with strategically located communities for limited investment
opportunities
o
Opportunities
Opp
(i)
( Focus on collaborations with adjoining municipalities
(ii) Focus on Economic Development Strategies that will provides the best return
(iii) Focus on growth not cost cutting

Economic Development Status
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A NALYSI S

WORK
T O WA R D S
THE
ECONOMIC
DEVELOPMENT
GOALS APPEARS ON TRACK.
Economic Development staff remain
dedicated to the direction provided
i n t h e To w n o f H i n t o n E c o n o m i c
Development
Strategy
and
will
review
related
strategies
and
policies annually for relevance and
new trends that may impact the
future of economic development in
Hinton.

Presentation by
Economic Development
Officer Scott Kovatch

Next steps
C O N T I N U E TO S U P P O RT T H E
B U S I N E S S E S O F H I N TO N
• Continue working on the top four economic development
priorities
• Engaging local businesses and partner organizations to
ensure business support services are provided in
response to the recent COVID-19 outbreak.
• Gauge council’s interest in pursuing post secondary
onc
ncepts
education and g
geothermal corridor co
concepts

Economic Development Status
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COUNCIL ACTION PENDING

As of March 12, 2021
Meeting
Date

11 Oct
2018

11 Dec
2018

15 Jan
2019

23 Apr
2019

18 Jun
2019

Item
Number

Action Required

Staff
Multi Staff
Responsible Responsible

Due Date

MD - 1643 Direct Administration to present
Carla Fox
Recreation Centre Project funding plan
options by the end of December 31,
2018.
MD - 1686 Bring back alternatives to be used to
Laura
replace the logs in benches and
Howarth
structures in the first quarter of 2019.

Laura
Howarth

31 Dec
2018

Hans van
Klaveren

31 Mar
2019

MD - 1702 That the Recreation Centre Project
Laura
Management Request for Proposal Key Howarth
Deliverables be brought back a Standing
Committee meeting before the end of
March 2019.
MD - 1759 Administration to bring the water service Dale
levels and delivery to a Standing
Woloszyn
Committee meeting by the end of
October 2019.

Hans van
Klaveren

31 Mar
2019

NONE

31 Oct
2019

MD - 1794 Administration to halt Town and ISL
Diana
work with relation to the bridge
Daleyexcluding the bridge steps and bring
Beckford
back a report pertaining to options
including high level costs to a Standing
Committee meeting before the end of
August, 2019.

NONE

30 Aug
2019

Revised
Date

Status

On Hold

Additional Comments

ON HOLD: see MD-2002 and MD-2209

31 Dec
2021

In
IN PROGRESS: The Development Services
Progress Department is leading the process to create
minimum landscape, design, and construction
standards as recommended under the Parks,
Open Spaces, and Trails Master Plan. $75,000
has been approved in the 2021 Budget to
develop these standards and the process will
include a report to Standing Committee before
final standards are established.
On Hold ON HOLD: see MD-2002 and MD-2209

31 Dec
2021

In
Work will commence on this item in the new
Progress year and expecting to present by end of
March/2020 Mar. 6/20 - Expected date for
presentation is end of June/20. May 14/20 Expecting to present to Council before the end
of September 2020. Oct. 21/20 - Engaged
external consultant for the detailed analysis of
water rates. Jan. 14/21 - Working with external
consultant.
In
Related to MD-2125
Progress
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COUNCIL ACTION PENDING

As of March 12, 2021
Meeting
Date

08 Oct
2019

Item
Number

Action Required

Staff
Multi Staff
Responsible Responsible

Due Date

Revised
Date

Status

Additional Comments

MD - 1868 That Committee direct Administration to
bring a report including options on the
next steps for the Aquatic Centre before
the end of 2019.
MD - 1884 That Council approve the Standing
Committee’s recommendation for
Administration to invite Request for
Proposals (RFP) to bid on the ATE
program contract.

Emily
Olsen

Diana Daley- 31 Dec
Beckford
2019

On Hold

Council decision in Agenda prep meeting on
Dec. 5/19 to postpone until January 2020

Emily
Olsen

NONE

On Hold

New legislature as of December 1, 2019 from
Provincial Government - all new programs on
hold for approximately 2 years.

MD - 1977 That Council direct Administration to
bring a report to a future Standing
Committee meeting regarding the
creation of a permanent Emergency
Response reserve. The report should
include funding sources and reserve
management policy.
26 May
MD - 2002 To seek consensus that all Recreation
2020
Centre action items remain unchanged
until such time Administration can bring
a report to Council.
14 Jul 2020 MD - 2031 That Council direct Administration to
develop the Full Cost Recovery Volume
based Fee structure for Residential and
Commercial Customers based on
service costs

Emily
Olsen

30 Jun
2020

Emily
Olsen

30 Jun
2020

Dale
Woloszyn

30 Sep
2020

20 Apr
2021

14 Jul 2020 MD - 2032 That Council approve public
Dale
engagement including an online session Woloszyn
and an in-person session on recycling
options before the end of the first
quarter 2021.

31 Mar
2021

31 Mar
2022

31 Mar
2021

30 Apr
2021

05 Nov
2019

07 Apr
2020

18 Aug
2020

MD - 2050 That Council direct Administration to
Winston
bring back an In-Fill Development Policy Rossouw
to a Standing Committee Meeting by
March 31, 2021.

Lorraine
Walker

31 Mar
2020

30 Sep
2020

In
Included with the Fiscal Responsibility Policy
Progress presented in January 2021.

In
Report to Council on grant readiness April
Progress 2021.

In
Oct. 21/20 - Administration is working on
Progress modernizing the Bylaw and the Fee structure.
Jan. 14/20 - Received new truck late 2020 and
just working on collecting data in the next few
months with new bins to establish Fee
Structure.
In
Oct. 21/20 - Administration started collecting
Progress resident's input using Survey forms. Will be
reviewing customer feedback with the new bins
placed in late January. Feb. 11/21: Capacity
and turnover, as well as completion of new bin
rollout.
Pending
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COUNCIL ACTION PENDING

As of March 12, 2021
Meeting
Date

13 Oct
2020

20 Oct
2020

20 Oct
2020

27 Oct
2020

03 Nov
2020

10 Nov
2020

Item
Number

Action Required

MD - 2086 That Committee direct Administration to
engage with the Community
Engagement Advisory Committee
(CEAC) to recommend emission
reduction targets to Council as part of
milestone 2 of the Partners for Climate
Protection Program.
MD - 2088 That Council direct the Council
Procedural Bylaw Committee to bring
the Council Procedural Bylaw to reflect
specific guidelines around Special
Meetings and adding Regular and
Standing Committee Meetings to a
Standing Committee meeting before
March 31, 2021.
MD - 2089 That Council direct the Council
Procedural Bylaw Update Committee to
bring back a complete draft bylaw no
later than March 31, 2021.
MD - 2106 That Council direct Administration and
the Mayor to arrange meetings with
both our MLA and MP following the
meeting of November 17, 2020 in
regards to funding the Water Treatment
Facility project and the Recreation
Centre project.
MD - 2108 That Council direct Administration to
bring a report regarding taxation of
mobile home park property and
residences to a Standing Committee
meeting before the end of June 2021.
MD - 2112 That Council direct Administration to
bring back a report outlining options for
land consolidation at the Hinton Golf
Course to a Standing Committee
meeting before the end of Q2 2021.

Staff
Multi Staff
Responsible Responsible

Due Date

Revised
Date

Status

Additional Comments

Emily
Olsen

Heather
Waye

31 Mar
2021

30 Jun
2021

Pending

Emily
Olsen

Heather
Waye

31 Mar
2021

16 Mar
2021

In
Progress

Emily
Olsen

Heather
Waye

31 Mar
2021

16 Mar
2021

In
Progress

Emily
Olsen

Mayor Town 31 Dec
of Hinton
2020

31 Mar
2021

In
MP meeting complete, and MLA meeting to be
Progress held in March 2021.

Carla Fox

30 Jun
2021

Pending

Not currently in the Que until May 2021.

Emily
Olsen

30 Jun
2021

In
Will come to Council April 2021.
Progress
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COUNCIL ACTION PENDING

As of March 12, 2021
Meeting
Date

10 Nov
2020

17 Nov
2020

20 Nov
2020
20 Nov
2020
20 Nov
2020
20 Nov
2020

Item
Number

Action Required

MD - 2113 That Council direct Administration to
present options regarding any potential
economic development opportunities
involving the Hinton Golf Course.
MD - 2117 That Committee recommend Council
bring forward the Disc Golf Course
Operating Agreement between the
Hinton Disc Golf Association and the
Town of Hinton at the December 1,
2020 Regular Council meeting for
decision.
MD - 2125 That the Maxwell Lake Bridge
rehabilitation come to Council for a
decision.
MD - 2126 That the Scout Hall decommissioning
come to Council for a decision.
MD - 2128 That the replaced 400 commercial bins
over two years project come to Council
for a request for decision.
MD - 2129 That the pool locker replacement come
back to Council with a request for
decision.

Staff
Multi Staff
Responsible Responsible

Due Date

Emily
Olsen

Scott
Kovatch

30 Jun
2021

Laura
Howarth

Hans van
Klaveren

01 Dec
2020

Winston
Rossouw

Diana Daley- 31 Mar
Beckford
2021

Revised
Date

Status

Additional Comments

In
Will come to Council April 2021.
Progress

31 May
2021

In
COMPLETE: Direction Request Report is
Progress scheduled for a future Standing Committee
Meeting as the Agreement has been revised
since this November 2020 direction was given.
Final discussions regarding insurance levels and
costs are underway.

30 Apr
2021

Pending

Dale
Woloszyn
Dale
Woloszyn

31 Mar
2021
31 Mar
2021

Pending

Dale
Woloszyn

31 Mar
2021

Pending

Pending
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COUNCIL ACTION PENDING

As of March 12, 2021
Meeting
Date

21 Nov
2020

12 Jan
2021

19 Jan
2021

02 Feb
2021

Item
Number

Action Required

Staff
Multi Staff
Responsible Responsible

MD - 2136 That Council direct Administration to
Emily
pursue Option 3 as the preferred
Olsen
approach – A Collaborative Partnership
approach in the development of the
Boutin Avenue lands with other
organizations and developers and
collaboratively seek other sources of
grant funding to provide affordable
housing through a phased approach and
that Council direct Administration to
make application for the Canada
Mortgage and Housing Rapid Housing
Initiative Grant and the SEED Funding
Grant using Colliers Project Leaders
consulting services to an amount not to
exceed $45,500.
MD - 2163 That Committee direct Administration to Winston
bring back a report for new, expanded, Rossouw
or significantly renovated businesses for
a Non-Residential Taxation Incentive
Program to a future Standing
Committee Meeting by March 31,
2021.
MD - 2169 That Council direct Administration to
Winston
schedule a Short-Term Rental Bylaw
Rossouw
workshop at a Meeting of Council prior
to April 30, 2021.
MD - 2174 Direct Administration, in conjunction
Emily
with Mayor Michaels, to host a monthly Olsen
virtual or in-person open house to
provide information updates and
opportunities for stakeholder feedback
regarding the Beaver Boardwalk and the
bridge until such time a permanent
committee is formed.

Due Date

Revised
Date

Status

Additional Comments

Diana Daley- 01 Jan
Beckford
2021

In
RHI Grant Application complete and submitted.
Progress

Scott
Kovatch

31 Mar
2021

Pending

30 Apr
2021

Pending

30 Sep
2021

In
March date set for the 25th at 6pm. Advertising
Progress has commenced.

Heather
Waye
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COUNCIL ACTION PENDING

As of March 12, 2021
Meeting
Date

02 Feb
2021

02 Feb
2021

02 Feb
2021

02 Feb
2021

02 Feb
2021

02 Feb
2021

02 Feb
2021

Item
Number

Action Required

Staff
Multi Staff
Responsible Responsible

MD - 2175 That Council establish an oversight
Emily
committee for the ongoing rehabilitation, Olsen
and sustainability of the Boardwalk, the
composition of the committee will be
determined through the Terms of
Reference, and the committee must
include representation from community
stakeholder groups.
MD - 2176 That Council direct Administration to
Emily
bring a Terms of Reference for the new Olsen
Beaver Boardwalk committee to a
Standing Committee meeting prior to
June 30, 2021.
MD - 2177 That Council approve the reintroduction Laura
of maintenance dollars in the amount of Howarth
$60,000 within the annual operating
budget beginning in 2022, and that reevaluation of this amount shall occur on
an ongoing basis.
MD - 2178 That Council direct Administration to
Emily
bring a report to a Standing Committee Olsen
meeting with options for the duplicated
boardwalk and trail sections, and with
input from the oversight committee once
established.
MD - 2180 That Council dissolve the current Beaver Emily
Boardwalk Committee subsequent to a Olsen
handover meeting with the new
committee.
MD - 2185 Direct Administration to arrange a
Winston
workshop aimed at educating Council Rossouw
on the direct costs and benefits of
Asset Management software.
MD - 2186 That the 2020 surplus come back to a Emily
Standing Committee meeting of council Olsen
prior to the end of March 2021.

Heather
Waye

Due Date

Revised
Date

30 Sep
2021

Status

Additional Comments

Pending

Heather
Waye

In
Drafting.
Progress

Carla Fox

31 Dec
2021

On Hold

ON HOLD: Until the 2022-2024 Budget process
begins.

Hans van
Klaveren

31 Dec
2021

On Hold

ON HOLD: Until the oversight committee is
established and functioning some time after
September 30, 2021 (see MD-2175).

Heather
Waye

30 Sep
2021

Pending

Mindi
Petkau

30 Jun
2021

Pending

16 Mar
2021

23 Mar
2021

In
Research on this item is underway.
Progress
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COUNCIL ACTION PENDING

As of March 12, 2021
Meeting
Date

09 Feb
2021

09 Feb
2021

09 Feb
2021

09 Feb
2021

16 Feb
2021

Item
Number

Action Required

MD - 2191 Seek consensus that all individual
reserves be removed from the Fiscal
Responsibility Policy and be replaced
with overarching reserve policies.

Staff
Multi Staff
Responsible Responsible

Due Date

Revised
Date

Status

Additional Comments

Carla Fox

09 Mar
2021

30 Jun
2021

Pending

More time is required to complete this work.

MD - 2192 Direct Administration to bring back the Carla Fox
Fiscal Responsibility Policy FN -1301
with a review date of March 2022.

09 Mar
2021

30 Jun
2021

In
More time is required.
Progress

MAGUHN - That the above motion be
referred to the March 9, 2021 Standing
Committee meeting to allow
Administration to explore the possibility
of including appendix material as
discussed in the Standing Committee
meeting of Tuesday, February 9, 2021.

That Section 6.8 include no later than 6
weeks from the end of the quarter.
MD - 2196 That Administration bring back a report
on specific compression challenges
within the Town of Hinton as well as
strategies to address the issue during
the 2022 budget process.
MD - 2197 That all unspent funds from the
proposed and rescinded COLA increase
be allocated to the Recreation Centre
Construction Reserve.
MD - 2199 Direct Administration to bring forward a
2022 draft budget with a maximum 3%
tax increase.

Emily
Olsen

Nikiea Hope 31 Dec
2021

Pending

Carla Fox

26 Feb
2021

Pending

Carla Fox

31 Dec
2021

Pending
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COUNCIL ACTION PENDING

As of March 12, 2021
Meeting
Date

16 Feb
2021

02 Mar
2021

02 Mar
2021

02 Mar
2021

02 Mar
2021

02 Mar
2021

Item
Number

Action Required

MD - 2200 That Committee recommend Council
bring back the 2021-2023 Three-Year
Operating Plan as presented on
February 16, 2021 to a Regular Council
meeting for decision.
MD - 2202 That Council secure the land at Erith
Park for the purposes of advancing the
All Wheel Park Project Proposal
whereas the securement for the all
wheel park project expires after 48
months if the project has not been
advanced.
MD - 2203 That Council direct Administration to
provide a letter to the HWPA for
inclusion in grant submissions and the
fundraising marketing plan.
MD - 2205 That a service level training and review
activity be added to annual reporting
and budget schedule to occur no later
than June 30, 2021.
MD - 2208 That Council direct Administration to
reduce the promotional program fee
rates of $20 for non member / $10 for
member rate per half hour by 50% until
the end of day April 6, 2021 and recoup
lost revenues from the MOST budget.
MD - 2209 That Council Direct Administration to
bring a grant readiness report
concerning the Recreation Centre back
to Council no later than the end of April
2021.

Staff
Multi Staff
Responsible Responsible

Carla Fox

Due Date

Revised
Date

Status

06 Apr
2021

Pending

Additional Comments

Emily
Olsen

Heather
Waye

31 Mar
2025

Pending

Emily
Olsen

Heather
Waye

01 May
2021

In
Admin has connected with the HWPA to
Progress understand letter needs.

30 Jun
2021

Pending

Emily
Olsen

An update will be brought before budget 2022
(September 2021) so that if there are any
funding impacts they can be addressed.

Laura
Howarth

Hans van
Klaveren

04 Mar
2021

In
COMPLETE: Implemented and promoted
Progress effective March 3, 2021.

Emily
Olsen

Winston
Rossouw

30 Apr
2021

Pending
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COUNCIL ACTION PENDING

As of March 12, 2021
Meeting
Date

09 Mar
2021

Item
Number

Action Required

Staff
Multi Staff
Responsible Responsible

MD - 2211 That Committee direct
Emily
Administration to bring the Future
Olsen
Town Hall Options report to the April
6, 2021 Regular Council Meeting for
approval of Option 1 for future
virtual Town Halls and other online
organizational engagement events.

Heather
Waye

Due Date

06 Apr
2021

Revised
Date

Status

Additional Comments

Pending
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