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TOWN OF HINTON
DIRECTION REQUEST

DATE:

January 9, 2018

TO:

STANDING COMMITTEE MEETING OF JANUARY 30, 2018

FROM:

Jenna Altrogge, Legislative & Administrative Assistant

REVIEWED BY:

Denise Parent, Director of Corporate Services

APPROVED BY:

Stephane Labonne, Chief Administrative Officer

RE:

COMMUNITY GRANT PROGRAM & HINTON GRANT FUNDING ADVISORY
COMMITTEE REVIEW

Purpose
As per Council’s direction at the November 7, 2017 and December 5, 2017 Meetings of Council, this item is
before Council to review the Community Grant Program and the Hinton Grant Funding Advisory
Committee (HGFAC).
Issue
As a result of Council’s review of the Automated Traffic Enforcement Policy #078, the Community Grant Program,
(which is supported by funds allocated through Policy #078) and the HGFAC (which allocates funds to community
groups through the Community Grant Program) are being reviewed in conjunction.
Background Information
The Community Grant Application Package (Attachment 4) has undergone review in 2017 based on feedback
from the Hinton Connects Team and community applicants. In response to Council’s request to review the
Community Grant program, Administration reached out to 2017 grant recipients to request their feedback about
the program. The responses that were received from recipients are compiled for Council’s consideration
(Attachment 1). As demonstrated through grant recipient feedback, community groups overall find the
application process to be effective. Administration has also presented an overview of similar grant programs
from communities throughout Alberta, which demonstrates that Hinton’s Community Grant Program is
comparable to other programs in the province (Attachment 1).
Based on Council’s direction to review HGFAC Bylaw #1085-1, section 5 has been amended (changes in red)
to reflect a change in membership composition (Attachment 3). Additionally, Administration contacted the
members that sat on the 2017 HGFAC; the feedback that was received about the Committee and the
Community Grant Program is compiled for Council’s consideration (Attachment 2).
Attachments
1.
2.
3.
4.

Community Grant Program Feedback and Comparison
Hinton Grant Funding Advisory Committee Feedback
Hinton Grant Funding Advisory Committee Bylaw #1085-2
Community Grant Program Funding Package
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ATTACHMENT 1
FEEDBACK ON TOWN OF HINTON COMMUNITY GRANT PROGRAM
2017 GRANT RECIPIENT FEEDBACK
Administration sent an email to the groups that received grant funding through the Community Grant Program in
2017 (a total of 19 groups were contacted). They were asked to respond to the following four questions. The
responses we received are captured below:
Please describe your experience of applying for grant funding through the 2017 Community Grant
Program (e.g. what did you find easy/difficult?):
Overall the application process was pretty straight forward. I did find the financial reporting part a bit difficult
to understand how to complete it. That part may be revised to just state the amount of the ask and the amount
the applicant is going to provided (in goods or services) so that the two balance.
The forms and process is generally very clear and requires good thought and evidence of a planning process.
It is probably easier to complete for existing organizations than start ups.
The admin support to follow-up and schedule appointments etc was very well done.
The program has moved from being a funder of last resort (to match other funds and efforts achieved in the
community including a required amount of corporate support) to one that is often thought about FIRST to
match existing volunteer efforts to fund a challenge. Is that the Town objective, especially as you reduce the
amount of funds available in 2018 budget---make it harder to get and DON’T fund ongoing operations or
repetitive events.
Services have to be sustainable on their own or be funded as regular municipal service like library or historical
society IF considered an important ongoing service to the community. Council should not put non-profits
running municipal services through MORE of an accountability ringer than Town departments.
I found the process of applying to your grant very easy and accessible.
I find the application quite easy to apply for. However, it would be nice if there were two separate formats for
operations and projects. It seems like the information required is geared more towards applying for a project,
and some of what has to be filled in does not really fit with operations. The reporting process could be clearer
as to what information is required. A template would be nice.
The process is straightforward.
I found the grant program really easy to apply to. The TOH administration were extremely helpful with my
application, and gave a lot of great guidance whenever needed. Our organization encompasses the entire
region, and I find Hinton to have the best process in terms of ease of use, information, and guidance. The
grant committee asked really great, insightful questions, and I appreciated having the opportunity to present.
The experience was ok. I had done it before and so did not find difficult.
Please note any area that you feel work well for the Community Grant Program:
It is a fair program for all community groups.
The opportunity (as an option!) to come before the grants committee to present and explain your program and
request. Not every organization is strong at preparing written documents and this is a different way to assess
organizational understanding and capacity.
The grant program is a terrific way for us to receive much needed funds to do community awareness and
education programs. Most of our dollars go toward direct client service and unfortunately community capacity
building is not very well funded. This grant assisted greatly with our endeavour to bring the topic of FASD to
light in the Hinton area.
I like the idea of having a chance to talk to the committee regarding any questions they may have.
I appreciate that there are two intakes every year. It is great to not have to wait a full year to apply if a new
opportunity or idea presents itself.
The fact that this grant program exists is wonderful. I think it's great that groups can re-apply to the program
with different asks. The grant committee asks really great, insightful questions, and I appreciated having the
opportunity to present to them in person.
It was good to have some contacts if needed help with the application. I did not this time but have asked for
help in the past.
Please note any areas that you feel could use improvement for the Community Grant Program:
The financial reporting part of the application.
Forms wise, it was not really easy to save work half way through applying electronically.
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Ideally, the program should allow for a multiyear commitment...i.e. The initial Rotary Dolly Parton Library
application laid out a 5-year program, and the Town grant decision was for only a portion (a year’s worth) and
“come back later” for more. That doesn’t facilitate stable platforms to offer unique opportunities and services.
At this point in time I do not see any need to improve as it seems to be working well already.
[There should be] Separate applications for operations and projects.
For some appearing before the panel can be very stressful. The panel are forthright and can be abrupt so
people may feel that they have been subjected to an inquisition.
Some community groups exists solely on grants such as these. Even for longstanding groups, operational
funds can be hard to come by. Opening up the grant for operational funds for organizations that have proved
to be a huge community asset would be really great, but at the same time, those groups should show their
financial statements and prove that the funds are necessary to their event/programing.
As a group that always follows the rules, it can sometimes be frustrating to see other groups who show a lack
of respect for the process still receiving the grant. I think that the rules should be tightened so that only the
groups that show the greatest need are able to benefit from the grant.
I also think the committee needs to take a deeper look at some of the events that are being pitched - if they
already exist in the community, especially by a local business, the grant committee should really consider if it
would be a benefit to the community, or just to that organization. These community grant funds should be to
enhance our community as a whole, not replicate events that businesses work really hard on.
I think it is okay as-is.
Please add any other feedback you have about the Community Grant Program:
As above it is a fair program for all groups and certainly provides value to community organizations.
This is a great program for non-profits and charities.
The Community Grant Program is vital to the not for profit sector of our community. Without the CGP many
agencies would have to scale back operations and the safety of our clients and our community would be
impacted. I am hopeful that the Town will continue the program and I would certainly be willing to share with
the public the importance of the CGP to the agencies that I am affiliated with.
Without the community grant program it would have been hard to grow our event
I am very proud that this grant is available in our community, and I am thankful that it has been around for so
many years. I would like to see the program continue, and appreciate all of the hard work that the Town, as
well as the committee put into making this grant happen.
We really appreciate being recipients of the grant. We have finally gotten our plans approved and should be
able to start the footings before spring, if it stays warm. Thank you.
TMGC is pleased with the overall process, application, interview and follow up. The experience for our club
was professional and monumental for the start up and operation of our club. We are thankful and fortunate to
have local opportunities with this Grant Program. Thank you to everyone for all your hard work and efforts to
make this program a success!
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COMPARABLE GRANT PROGRAMS
Administration reviewed similar grant programs in several communities throughout the province. This research
suggests that Hinton’s Community Grant Program is largely in line with provincial trends.
PROGRAM
Province of Alberta
Culture & Tourism
Department
Community Facility
Enhancement Program
(CFEP)

Yellowhead County
Recreation Board
Community Grants

Town of Coaldale
Community Grant
Program

Town of Westlock
Community Grant
Program

Municipality of Jasper
Community and
Economic Development
Fund
City of Airdrie
Community Investment
Funds Program

Kneehill County

DETAILS
• Divided into Small Funding Stream (under $125,000) and Large Funding
Stream (over $125,000).
• Focus on local facility enhancement needs; assist non-profits in acquisition,
construction, upgrade, or redevelopment of public-use community facilities.
• Matching grant; applicant must submit amount equal to or greater than the
CFEP grant request (including donated goods/labour).
• Funded through Alberta Lottery Funds.
• Only one application for a capital project per year.
• The Town of Hinton’s current Community Grant Program is modeled
based on CFEP.
• For funding community recreation projects up to $20,000.
• Funding may support:
- Community Hall Operational Grant (annual)
- Outdoor Amenity Operational Grant (annual)
- Community Hall and Outdoor Amenity Capital Assistance Grant
(quarterly)
- Recreation Program and Event Grant (quarterly)
- Arts and Recreation Initiatives Fund (quarterly)
• New program established in 2017.
• Funding supports not-for-profit or volunteer-based organizations within the
Town.
• Funds programs, projects, or events that contribute to the social well-being
of the community, address a community need, and enhance or improve
quality of life for residents.
• Limit of $2,500 of funding per application.
• Provides support towards projects or events that are community-driven to
enhance/enrich the community.
• Encourages initiatives from locally-based, registered, non-profit
organizations that will impact a broad cross-section of the community that
align with Council’s vision.
• Areas of consideration include: arts/culture, recreation/sport development,
community development, seed grants, capital grants, project/program
grants.
• Two intakes per year.
• Funding limit of $5,000.
• For non-profit groups and individuals to: improve the quality of life for Jasper
residents, assist community economic enhancement/community promotion,
and encourage support or Council’s strategic priorities.
• Two sections (under $500 and over)
• Two intakes per year.
• Supports community not-for-profit organizations and neighbourhood
associations to host sustainable festivals, events, and neighbourhood
projects to enhance quality of life for residents
• Eligible groups can apply for:
- Neighbourhood Matching Fund (up to $500)
- Small-Scale Festivals and Events Fund (up to $5,000)
- Large-Scale Festivals and Events Fund (up to $15,000)
• Funding from $500 to $5,000 (additional funding requires a presentation to
Council).
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Community Grants to
Non-Profit Organizations

•
•

Town of Innisfail

•
•

Community Grant
Program

•

Town of Morinville
Community Grant
Program

•
•
•
•
•
•

To support non-profit organizations, societies, or associations with one-time
interim support.
Funding for short-term minor projects (that can be completed within one year
of funding approval) or project-based initiatives (not operational
expenditures).
Two intakes per year.
Funding for programs, special events, or activities that enhance and enrich
the community. Funding based on local needs, community vision, approved
budget, and strategic goals.
Grant
categories:
Arts
and
Culture/Civic,
Parks/Environment,
Recreation/Leisure.
Applications accepted throughout the year.
Maximum funding per application is $1,000.
Program serves to support innovation and address community needs that
are in line with Council’s visions.
Funding supports not-for-profit community groups, teams, organizations,
associations, volunteer-based groups, and individuals.
Funding categories: Arts/Culture, Recreation/Sports Development,
Community Development, Family Community Support Services.
Three intakes per year.
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ATTACHMENT 2
2017 HINTON GRANT FUNDING ADVISORY COMMITTEE MEMBER FEEDBACK
Administration sent an email to the five members of the 2017 Hinton Grant Funding Advisory Committee,
requesting that they answer the following four questions. The responses we received are captured below:
Please describe your experience of sitting on the Hinton Grant Funding Advisory Committee in 2017:
I found my time sitting on this committee very satisfying. It was a very smooth procedure. I found the town
administration very organized and helpful during the discussions.
[via phone call] Only sat on the board for one of the two intakes—he is happy with the process and has applied
to sit on the board as a citizen. He likes how the meetings are conducted and is comfortable with the program
as-is.
[Comments via Committee’s presentation to Council for the 2017 Intake #1 (at the April 18, 2017 meeting),
presented by Trevor Haas in response to a question from Councillor Michaels if there was anything that
Council should consider or review for the program]: No issues that he can think of; consulted Kathy and Jailin
in the audience. The Committee likes short break between presenters and longer presentation time and having
binders ahead of time. He recommends that all applying parties use the Town of Hinton staff resources to go
through the application and make sure everything is in order (the majority did).
[Comments via Committee’s presentation to Council for the 2017 Intake #2 (at the November 7, 2017 meeting),
presented by Jailin Bertolin and Kathy Reese in response to a question from Mayor Michaels if there was
anything that Council should consider or review for the program]: [Jailin] Town of Hinton has done a great job
of making this a smooth process for the Committee; making changes every year to make it easier, and lots of
help available to the applicants. [Kathy] Over the years the process has been continually refined; it all runs
very smoothly. The Town Administration provides help and does lots of preparation and are there to facilitate
the meeting. No changes recommended; we’re at the point where “let’s just leave it alone”; it seems to work
and the timeframe also seems to work very well.
I have been a member for about a year.
Please note any area that you feel worked well for the Community Grant Program:
I found the rating process very helpful. The information required by the organizations is communicated very
well easy to follow that makes making decisions much easier.
[via phone call] The opportunity to present to the board is one of the best things about this program; as a
committee member, these presentations have affected his ranking. The Committee needs the opportunity to
meet face-to-face with applicants.
He has been a part of the committee for the last three to four years. The decisions to do not feel rushed; there
is time to debate in a comfortable environment and there is always an atmosphere of respect within the
committee.
Town Staff have always been organized, helpful and professional. I like meeting at noon (rather than in the
evening). Having community groups do small presentations is a nice opportunity to learn more about
the community.
Please note any areas that you feel could use improvement for the Community Grant Program:
Potential conflict of interest is not very well defined. When there was a potential conflict is the discretion of
the individual and the group to decide how to proceed.
I would also like when organizations are requesting funds for yearly events that they are required to show the
records of there past financial expenses. It would make it better when deciding on funding because after all
we would like organizations to be self sustaining but without those records we can not make that determination
or question the groups on it.
The role of CEAC remains unclear to me. I understand that my role as a committee members is to connect
with community members and bring forward feedback (comments, suggestions, compliments, concerns,
questions...). After this, the process is unclear. There does not appear to be a proper procedure for
responding to the community members' feedback. That leaves us as committee members in an awkward
and unprofessional position because we have no response to provide other than "I will bring this to the
committee."
I am also unclear regarding the role of the Town Council member on CEAC. We have received mixed
information about how CEAC information gets passed onto Town Council.
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Please add any other feedback you have about the Community Grant Program:
I do think that this program is very important to our community. It is an opportunity for our community to invest
in local events and organizations. It also is a great opportunity for these groups to get exposure in our
community. I learned a lot about what is happening in our community and how hard our not for profit
organizations work to provide programs in our community.
It was a pleasure to be part of this process and I would encourage others to volunteer their time.
[via phone call] This is a great initiative by the Town of Hinton. Non-profits can access funding that is spread
around with the $20,000 limit. With this program, non-profits have a good chance to be heard, and to be funded
for the services they provide our community.
I feel a full revision of CEAC and its role should be conducted. I am curious how similar committees work in
other towns. Maybe there is something we can learn, because the way CEAC current operates does not
seem to be meeting the needs of Town Council or community members.
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ATTACHMENT 3

BYLAW #1085-2
OF THE TOWN OF HINTON
IN THE PROVINCE OF ALBERTA

A Bylaw of the Town of Hinton, in the Province of Alberta, to provide for the establishment of a Hinton
Grant Funding Advisory Committee and to outline its duties and responsibilities.
WHEREAS the Municipal Government Act, R.S.A. 2000, c. M-26 and regulations as amended, provide
that Council may pass bylaws in relation to services provided by or on behalf of the municipality.
WHEREAS the Council of the Town of Hinton has authorized a Grant Funding Advisory Committee to
provide recommendations in matters related to the awarding of municipal revenues from automated traffic
enforcement under the Community Grant Program.
AND WHEREAS the Council has authorized a Grant Funding Advisory Committee to provide
recommendations that set priorities for the support of community funding applications being made to
provincial and federal grant programs where limited funds are available.
AND WHEREAS Council deems it desirable to establish a Grant Funding Advisory Committee and to
define its duties and responsibilities;
NOW, THEREFORE, THE COUNCIL OF THE TOWN OF HINTON, DULY ASSEMBLED, ENACTS AS
FOLLOWS:
1. There is hereby established a Committee to be known as the Hinton Grant Funding Advisory
Committee (hereafter referred to as the “Committee”).
DUTIES AND RESPONSIBILITIES
2. Council authorizes the Hinton Grant Funding Advisory Committee to provide recommendations in
matters related to the awarding of municipal monies under the Community Grant Program.
3. Council shall:
a)
Award municipal revenues from automated traffic enforcement under the Community
Grant Program within the guidelines of the Program;
b)
Ensure funding allocation decisions reflect the best interests of the community and align
with Town Council priorities and vision;
c)
Provide discretionary written support for community funding applications being made to
provincial and federal grant programs where limited funds are available.
4. The Hinton Grant Funding Advisory Committee shall:
a)
Review, rank and provide recommendations to Council on eligible applications under the
Community Grant Program using council-approved eligibility requirements and ranking
criteria and weighting;
b)
Make recommendations that reflect the best interests of the community and align with
Town Council priorities and vision;
c)
Appear as a delegation before Council to address their recommendation for Council
decision; and
d)
Make recommendations to Council related, but not limited, to Community Grant Program
annual budget allocations, processes and program guidelines.
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BYLAW #1085-2
Hinton Grant Funding Advisory Committee
PAGE 2

MEMBERSHIP
5. The Hinton Grant Funding Advisory Committee shall consist of five (5) members including citizensat-large and/or members from Council-appointed Boards and Committees (hereafter referred to
as “respective boards”).
a)
In the event there are fewer respective boards than positions on the Committee, Council, at
their Organizational Meeting, shall determine which of the respective boards shall appoint
additional members.
b)
In the event there are more respective boards than positions on the Committee, Council, at
their Organizational Meeting, shall determine which of the respective boards shall appoint
a member(s).
6. A designated Town employee shall attend all Committee meetings and facilitate the review and
ranking process.
TERM OF OFFICE
7. Committee members shall be appointed for a 1-year term.
8. Each member shall remain on the Committee during their term for so long as he/she continues to
be a member in good standing of their respective board.
9. No person shall serve for more than 3 consecutive 1-year terms.
10. In the event a vacancy occurs between Organizational Meetings, respective boards shall appoint
a new committee member to fill the vacant term.
RESIGNATIONS
11. Any member may resign from the Committee at any time upon sending written notice to their
respective board and the Community Grant Program Administrator.
12. Any member of the Committee may be removed for cause by resolution of Town Council.
OFFICERS
13. The Committee shall elect a Chairperson from its membership each year at the first Committee
meeting.
MEETINGS
14. Meetings of the Committee shall be held on an “as needed” basis and organized by the Community
Grant Program Administrator.
15. Three (3) members of the Committee constitute a quorum.
VOTING
16. The Committee members shall vote on any question except where he/she is in a conflict of interest,
and in the event of a tie vote, the motion is deemed to be lost.
17. Committee members having either a direct or indirect pecuniary interest in an item under discussion
by the Committee shall abstain from the discussion or voting on any resolutions related to that item
and shall remove themselves from the room.
18. All decisions and recommendations of the Committee shall be carried by majority.
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BYLAW #1085-2
Hinton Grant Funding Advisory Committee
PAGE 3

LIMITATIONS OF POWER
19. Neither the Committee nor any member shall have the power to pledge the credit of the Town in
connection with any matter whatsoever, nor shall the Committee or any member have any power
to authorize any expenditure to be charged against the Town.
20. This Bylaw shall come into full force and effect on the final day of passing and rescinds Bylaw 10851.

READ A FIRST TIME THIS 5th DAY OF DECEMBER, 2017.
READ A SECOND TIME THIS __th DAY OF DECEMBER, 2017.
READ A THIRD TIME THIS __th DAY OF DECEMBER, 2017.

_____________________________
Mayor

_____________________________
Chief Administrative Officer
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ATTACHMENT 4

COMMUNITY GRANT

—PROGRAM—
APPLICANT’S GUIDE
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—OVERVIEW—
Thank you for your interest in the Town of Hinton’s Community Grant Program.
There are two intakes for the Community Grant Program each year. The deadlines for funding
application submissions are April 1 and October 1; when this date falls on the weekend, the deadline
is the following Monday.
The purpose of this guide is to provide direction when applying for funding from the Community
Grant Program. Please read this guide carefully to ensure that your organization qualifies for
funding.
PLEASE SUBMIT A SEPARATE APPLICATION FOR EACH FUNDING REQUEST.

SIX HARD COPIES of the completed application must be delivered to:
Town of Hinton
Attention: Community Grant Program
2nd Floor, 131 Civic Centre Road
Hinton, AB T7V 2E5
Please note that the Town of Hinton office is open Monday to Friday, 8:00 a.m. to 4:00 p.m.

—CONTACT US—
If you have questions or if you need help completing the application, please contact one of the
following members of the Hinton Connects team:

Lisa Brett
Volunteer Centre
Coordinator
780-865-2670
volunteer@hinton.ca

Joan Melvin
Community Development
Coordinator
780-865-6026
commdev@hinton.ca
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—SECTION 1: PROGRAM GUIDELINES—
1.1 Goals and Objectives of the Fund
The purpose of the Community Grant Program is to fund the following:


One-time projects and initiatives;



Operating expenses of organizations in their developmental stage once per fiscal year for up to
three years (within the first five years); or



Events that are primarily designed and delivered for the general public that attract visitors,
significantly contribute to the local economy, and promote volunteerism.

PLEASE NOTE: Operating/Core Support is only available for up to three years within the
developmental stage (See Appendix A: Glossary) and requires a sound business plan linking to
measurable targets and outcomes organization’s stability as shown in financial statements
qualifications of the managing personnel or volunteers.

1.2 Eligible Organizations
The following organizations are eligible to apply for Community Grant funding:
1.2.1

Community non-profit organizations who are registered (and in good standing) under one of
the following Acts:
Provincial Legislation

Agriculture Societies Act

Part 21 of the Business Corporations Act – Extra-Provincial Corporations

Cemeteries Act or Cemetery Companies Act

Companies Act, Part 9 (Non-profit Companies)

Libraries Act

Societies of Alberta Act

Special Act of the Alberta Legislature
Federal Legislation

Special Act of the Parliament of Canada

Canada Not-for-Profit Corporations Act and must be registered in Alberta under the
Business Corporations Act

Income Tax Act of Canada and operating in the province of Alberta (Charities)

1.2.2 First Nations and Metis Settlements
1.2.3 Foundations established and regulated under the province’s Regional Health Authorities Act
1.2.4 Universities, colleges, and institutes as defined under Alberta’s Post-Secondary Learning Act
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1.3 Ineligible Organizations
The following organizations are not eligible to apply for funding under the Community Grant
Program:


For-profit organizations



Any other organizations not registered* under one of the above mentioned Acts



Organizations that have overdue or incomplete accounting or reporting relating to any grant
previously awarded by the Town of Hinton for the Community Grant Program.



Individuals

*PLEASE NOTE: If your group is non-registered, you can still apply through an eligible group. The
sponsoring organization must provide their explicit board approval to apply for grant funding, assist
with submitting the application, oversee the project/activity, and ensure accounting requirements are
met. The sponsoring group will provide mentoring of the entire process which will help new groups
build their capacity for future applications.

1.4 Eligible Applications
In order to be considered, applications must meet the following stipulations:


Funding request is at or between $1,000 - $20,000



Funds support eligible expenditures (see Section 1.1)



Funding is approved on a matched-grant basis



Previous monies received from the Town of Hinton have met reporting requirements



Funded projects MUST provide programs or services which benefit the residents of Hinton and
be linked to measurable targets (service and facilities that you will deliver as a result of the
grant funding) and outcomes (changes that occur as a result of services and facilities
provided).

An organization may submit more than one application per intake, provided the projects/activities
are not directly related financially or otherwise. Each project or request must meet funding eligibility.
1.4.1 Applicant Contribution
Funding is approved on a matched-grant basis. The applicant must contribute an amount
equal to or exceeding the Community Grant funding request towards the expenses of the
project. The matching funding may be in the form of any combination of money, receipts for
donated equipment, services or materials, and volunteer time. Contributions can also include
funds from other granting agencies, organizations, foundations, and grants from other
Municipal/Provincial/Federal Governments.
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1.4.2 Matching of Donated Labour, Equipment, or Materials
The value of donated resources is based on the Alberta Community Facility Enhancement
Program rates.


$20.00 per hour for unskilled labour working directly on the project (must report actual
hours in the final accounting report).



$35.00 per hour for skilled labour (must report actual hours in final accounting report).
Skilled labour includes qualified trades and professionals specific to components of the
project (e.g. ticketed electrician or plumber).



$70.00 per hour for heavy equipment including operator (must report actual hours in
final accounting report).



Donated materials and professional services at verified fair market value.

Supporting documentation for donated resources must be maintained and may be requested
from applicants for accounting purposes, and include:


Volunteer sign-in sheets for the project including date, name, signature, nature of work
provided, number of hours worked, rate per hour, and total value.



Donation letters on business letterhead or invoices clearly indicating the fair market
value of the professional services and materials that have been donated by the
business.

1.4.3 Application Deadline
There are two intakes for the Community Grant Program per year. Deadlines are April 1
and October 1. In the event this date falls on the weekend, submissions will be accepted
until 10:00 a.m. on the following Monday.

October 2017
Sun Mon Tue Wed Thu Fri

Sat

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

Applications for the 2017 Intake #2 must be submitted by
October 2 at 10:00 a.m.
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1.5 Application Process
STEP 1
Complete and submit the Funding Application prior to the deadline (ensuring the Applicant’s Guide is
followed). Fillable forms are available online at www.hinton.ca/cgp.

STEP 2
Administration reviews your application for completeness and eligibility compliance to ensure all
required information is correctly entered on the application form and included in the submission.
Incomplete applications will be returned to the group. Incomplete applications that are received well
before the deadline date will be returned to the group and may be resubmitted before the deadline.
Extensions to deadlines will not be granted; groups may resubmit for the next intake.

STEP 3
All funding requests are presented to the Hinton Grant Funding Advisory Committee to review, rank,
and make recommendations to Council. You have the option to participate in a 10-minute question
and answer session with the Committee.

STEP 4
The Committee will present their recommendations to Council for consideration and approval. There
is no appeal of Council’s decision under this program. Unsuccessful applicants may revise and
resubmit applications for the next intake cycle.

STEP 5
Administration will process approved funding and provide a letter outlining any funding conditions
and expectations, as well as final reporting requirements. Projects must be completed within 12
months of the funding approval date.
Funding by the Town will be provided in the following manner:

80% will be provided upon Council approval, and

The remaining 20% will be provided upon project completion, project assessment, and financial
reporting (must be completed within 12 months)
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1.6 Assessment of Funding Applications
Only those applications meeting grant program eligibility requirements shall be considered for
funding. Once eligibility is established, the following Council-approved Ranking Criteria & Weighting
System will be used by the Hinton Grant Funding Advisory Committee to evaluate applications and
make recommendations to Council:
Needs assessment, analysis, and planned evaluation with measurable targets/outcomes

20 PTS

Cost Benefit Value

20 PTS

Degree of financial need of applicant/how much self-help

20 PTS

Demonstration of thorough project plan

15 PTS

Number of people impacted and how (includes special considerations)

10 PTS

Financial stability/demonstrate how matching funds/resources/revenue will be raised

10 PTS

Credible previous management of project/activity/organization
TOTAL

5 PTS
100 PTS

1.7 Acknowledgement of Community Grant Program Funding
Organizations receiving funding are required to provide acknowledgement of receipt of grant monies
from the Town of Hinton in signage, promotional materials, etc. Any projects that are occurring on
Town-owned land are required to discuss signage requirements with the Town of Hinton Planning &
Development Division. As the cost of signage is to be covered by the grant recipient, it is advisable
to discuss the requirements prior to applying for funding.

1.8 Assessment of Funding Applications
Final Activity Report
If grant funds were not used for the purpose they were awarded, the applicant will be required to
return the funding. Any unused portions of the grant must be returned along with the Final Report.
All applicants are required to submit a final project assessment and financial report on the funded
program/project upon completion or within 12 months from project approval date. Failure to submit
may result in a disqualification/rejection for future applications.
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—SECTION 2: GENERAL APPLICATION FORM & PROJECT PROPOSAL—
Once completed, the application form, along with the additional documents requested, will constitute
your complete funding application.
Instructions and helpful tips to complete the application form are provided below. The application
form is available at www.hinton.ca/cgp. If you require further assistance, please contact one of the
Hinton Connects team members (listed under the Contact Us section on page 3).
Note: It is recommended to read Section 1 of the Applicant’s Guide before completing the
application form.

PART A: Applicant Information
Complete all required fields as well as all optional fields that may apply. The Contact Person is the
person that is head of the project.

PART B: Project Summary
The Project Summary section of the form is a key element of your funding application. This is where
you will describe what your project will achieve, how it will be achieved, who will benefit, and why it
is important. The merit and viability of the project/activity must be evident throughout the proposal.
Tips for completing Part B:

Be clear, specific and to the point; avoid unnecessary repetitions

Spell out acronyms the first time they are used

Ask someone who is not involved in your project to read your proposal
and confirm they clearly understand what the project will achieve

PART C: Community Benefit/Financial Need and Ability to Manage Project
The following provides the applicant with some guiding questions when providing answers for this
part of the application form.

Needs assessment, analysis and planned evaluation (i.e. have you completed a needs
assessment for the project? If not, how was the need determined? What measures are in place that
will determine whether the project will be successful or not?)

Cost-benefit value (appropriate use of municipal revenue from Automated Traffic Enforcement
proceeds for the community) (i.e. is there a clear indication of the expected cost-benefit to the
community? How does the project demonstrate an appropriate use of municipal funds?)
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Degree of financial need of the applicant/how much self-help (i.e. is your
organization new? Is the overall sustainability affected by the success of this project? Have you
received funding from the Town in the past for this project? Have you received other grants? Is your
self-help evident and appropriate? Will funds be used to leverage other grants or revenue sources?
Have other sources of support such as donations, manpower, or gifts-in-kind been sought?)

Demonstration of thorough project plan (i.e. provide a timeline for the project indicating a
starting date and completion date for the project. Will the project be in phases or stages? If so, how
many? Will each phase function on its own or rely on additional funding for the next phase to be
operational? Is the project a standalone project? Are costs linked to measurable targets and
outcomes? Will the grant funds significantly contribute to the business plan? Are the mission, vision,
objectives, and short-term/long-term strategies linked?)

Number of people impacted and how (includes special consideration) (i.e. how does the
project impact the overall community, if at all? Is there a specific demographic that will benefit? If
so, who and how many? Does the project impact a small number but have a high impact, or a large
number with a low impact?)

Applicant’s financial stability and ability to raise matching funds (i.e. how long has
your organization been operating? Do you have a fundraising strategy? Is there a solid volunteer/
membership base? State your ability to raise matching/additional funds. Financial statement(s)
demonstrates healthy organization)

Credible previous management of projects or activities (i.e. is there a history of
successfully completed projects? Are the past projects similar in scale to the current project? What
are the qualifications, skills, and experience of the managing personnel or volunteers?)

PART D: Project Budget
When completing Part D, ensure your budget is balanced (i.e. the projected total expenses are
equal to the projected total revenue).

PART E: Supporting Documentation
Up-to-date information is required when submitting financial statements and list of executives.
Society documentation must include your last filed Annual General Return that states your society is
in good standing. In the event that your group is registered and you are sponsoring a non-registered
group, a motion from your board is required indicating approval to sponsor the ineligible group.
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—APPENDIX A: GLOSSARY—
Automated Traffic Enforcement Proceeds:

All net municipal revenues from automated
traffic enforcement are to be allocated in a manner that enhances and preserves our community but
considers the possibility that this revenue stream may be significantly reduced and/or discontinued
at any point in time and in a way that is beyond the control of the Town of Hinton (excerpt from
Policy #078 Automated Traffic Enforcement Proceeds).

Community Grant Funding Advisory Committee: A committee appointed by Council with
the following duties (excerpt from Bylaw #1085):
The Hinton Grant Funding Advisory Committee shall:

Review, rank and provide recommendations to Council on eligible applications under the
Community Grant Program using council-approved eligibility requirements and ranking criteria
and weighting;

Make recommendations that reflect the best interests of the community and align with Town
Council priorities and vision;

Appear as a delegation before Council to address their recommendation for Council decision;
and

Make recommendations to Council related, but not limited, to Community Grant Program
annual budget allocations, processes, and program guidelines.

Developmental Stage: the first five years of incorporation or where a significant mandate
change has occurred causing similar vulnerabilities.

Fiscal Year: A 12-month period used by an organization as an accounting period. For example,
the provincial government’s fiscal year runs from April 1 to March 31 of the following year.

Goal: The primary purpose of a project.

A goal is a statement of desired outcomes to be achieved

over a specified period of time.

Ineligible Funding Requests: Includes items such as: debt retirement, deficit reduction and/or
retroactive grant funding, operating (core) costs that are not linked to measurable targets and
outcomes, for-profit commercial ventures or private organizations, endowments, projects/activities
whose beneficiaries are solely/primarily outside Hinton (the project/activity may occur outside Hinton
boundaries, however, the majority of the project/activity benefit must be to Hinton residents).

In-Kind Contribution:

Goods or services donated to a project (by the recipient or by a third
party) without expectation of compensation. In-kind contributions are considered real contributions
to the cost of the proposed activities but are not reimbursable. Donated goods and services may be
considered as in-kind contributions if they are essential to a project’s success; if they would
otherwise have to be purchased by the recipient; if they can be measured at fair market value (i.e. in
relation to similar goods and services); and if they are balanced by an equal expense in the project
budget.

Operating Costs:

Expenses such as rent, utilities, telephones, office supplies, postage, bank
charges, bookkeeping, and salaries or professional fees related to general administration and
recurring operational requirements.
Page 11
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—COMMUNITY GRANT PROGRAM—
FUNDING APPLICATION
DEADLINE FOR SUBMISSION
MONDAY, OCTOBER 2, 2017 AT 10:00 AM
INCOMPLETE APPLICATIONS WILL BE RETURNED
PLEASE SUBMIT A SEPARATE APPLICATION FOR EACH PROJECT
FOR WHICH YOU ARE REQUESTING FUNDS
This personal information is being collected under the authority of Section 33(c) of the FOIP Act and will be used to administer funding under the
Community Grant Program. All information gathered by the Town of Hinton is protected by the provisions of the Act. If you have any questions about
the collection, use or disclosure of your personal information, please contact the Legislative & Administrative Assistant at 780 740 8059.

PLEASE REFER TO THE APPLICANT’S GUIDE PRIOR TO COMPLETING

Community Grant Program & Hinton Grant Funding Advisory Committee Review...
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PART A: APPLICANT INFORMATION
ORGANIZATION INFORMATION
Organization Name:
Fiscal Year End:
Mailing Address:
Contact Person
(including position/title)

Contact Email:
Contact Phone:
Contact Fax:

CHOOSE THE OPTION THAT APPLIES TO YOUR ORGANIZATION
(Please refer to the Application Guide, Section 1.2, for more information)
PROVINCIAL LEGISLATION
Agriculture Societies Act
Part 21 of the Business Corporations Act – Extra-Provincial Corporations
Cemeteries Act or Cemetery Companies Act

Companies Act, Part 9 (Non-profit Companies)
Libraries Act
Societies of Alberta Act
Special Act of the Alberta Legislature

FEDERAL LEGISLATION
Special Act of the Parliament of Canada

Canada Not-for-Profit Corporations Act and must be registered in Alberta under the
Business Corporations Act
Income Tax Act of Canada and operating in the province of Alberta (Charities)

OTHER
First Nations and Metis Settlements
Foundations established and regulated under the province’s Regional Health Authorities Act
Universities, colleges, and institutes as defined under Alberta’s Post-Secondary Learning Act
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Please list your organization’s Charitable Number/Incorporation Number (if applicable):
Charitable Number:
Incorporation
Number:

ADDITIONAL INFORMATION
Has your organization received previous
financial support from the Town of Hinton?

YES

NO

YES

NO

YES

NO

If yes, list previous project(s) and year(s):

Have final reports been submitted for
previous financial support?
Do you want to appear before the Hinton
Grant Funding Advisory Committee for an
optional 10-minute question and answer
opportunity?

PART B: PROJECT INFORMATION
PROJECT DETAILS
Project Name:

Amount
Requested:
Project/Activity
Start Date
(mm/dd/yyyy)

Project/Activity
End Date
(mm/dd/yyyy)
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PROJECT SUMMARY
Please include a clear statement of the project details and description. If applying for
operating (core) funding, describe what the funding is for (see Applicant’s Guide Part B)
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PART C: COMMUNITY BENEFIT/FINANCIAL NEED/ABILITY TO MANAGE PROJECT
For more information on filling out this section, please refer to the Applicant’s Guide,
Section 2, Part C.
Needs assessment, analysis, and planned evaluation with measurable targets/outcomes

20 PTS

Cost Benefit Value

20 PTS
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Degree of financial need of applicant/how much self-help

20 PTS

Demonstration of thorough project plan

15 PTS
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Number of people impacted and how (includes special considerations)

10 PTS

Financial stability/demonstrate how matching funds/resources/revenue will be raised

10 PTS
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Credible previous management of project/activity/organization

TOTAL
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PART D: PROJECT BUDGET
Please include details regarding revenues and expenditures for this project/activity.
Please note that total expenditures and total revenues should balance.

REVENUE
Examples of revenue: club contributors, grants*, cash donations, gift in-kind,
registration/participation fees, donated labour/services/material/equipment, etc.
*For revenue from grants, please provide a list detailing type, source, and amount of all other
grant funding which has been applied for or approved for this project/activity.
AMOUNT
REVENUE TYPE
Community Grant Fund request
(eligible for up to 50% of project, up to a maximum grant amount of $20,000)

$

0.00

$

0.00

$

0.00

$

0.00

$

0.00

TOTAL ANTICIPATED REVENUE $

0.00

EXPENSES
Examples of expenses: equipment rentals, operating supplies, advertising materials, etc.
COST

EXPENSE TYPE
$

0.00

$

0.00

$

0.00

$

0.00

$

0.00

$

0.00

$

0.00

$

0.00

$

0.00

$

0.00

TOTAL ANTICIPATED EXPENSES $

0.00

Please note that total expenditures and total revenues should balance.
Does your TOTAL ANTICIPATED EXPENSES
balance with your TOTAL ANTICIPATED
YES
NO
REVENUE?

If your expenses and revenue do not balance,
please explain why
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I DECLARE THAT:
•

I AM A DULY AUTHORIZED REPRESENTATIVE HAVING LEGAL AND/OR FINANCIAL SIGNING
AUTHORITY FOR THE ABOVE-MENTIONED ORGANIZATION

•

The information contained in this application and supporting documents is true and accurate and endorsed by
the above-mentioned organization

•

Funds are not being applied for:
-

Debt retirement, deficit reduction and/or retroactive grant funding

-

Operating (core) costs that are not linked to measurable targets and outcomes

-

For-profit commercial ventures or private organizations

-

Endowments

-

Projects/activities whose beneficiaries are solely/primarily outside Hinton (the project/activity may occur
outside Hinton boundaries, however, the majority of the project/activity benefit must be to Hinton
residents)

•

An accounting of spending, showing compliance with conditions of the grant shall be provided (including a
project assessment and financial accounting summary) no later than 12 months following the formal funding
decision

•

Any grant awarded shall be used solely for the purposes stated within this application and according to program
parameters

•

As a condition of accepting financial assistance, access to all financial statements and records having any
connection with monies received from the Town is hereby granted to the Town of Hinton Corporate Services
Division.

Person having legal and/or financial signing authority signing on behalf of the organization:

Signature

Printed Name

Position/Title

Email Address

Phone Number

Grant applications should be double-sided and no more than 25 pages in total.
DELIVER SIX (6) COMPLETE COPIES OF THE GRANT APPLICATION TO:
Town of Hinton
Attention: Community Grant Program
2nd Floor, 131 Civic Centre Road
Hinton, AB T7V 2E5
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—COMMUNITY GRANT PROGRAM—
FINANCIAL SUMMARY FORM
This sheet can be used as an attachment to a financial accounting statement or as a formal guide.

A. DONATED LABOUR/SERVICES
DATE

DESCRIPTION OF WORK DONE

# OF
TOTAL HOURS
VOLUNTEERS
WORKED

RATE/HOUR

TOTAL VALUE OF
WORK

$ 0.00
$ 0.00

(A) TOTAL:

$ 0.00
$ 0.00

B. DONATED MATERIALS/EQUIPMENT
DATE

DESCRIPTION OF MATERIALS/EQUIPMENT

DONATED BY

(B) TOTAL:

TOTAL VALUE OF
MATERIALS/EQUIPMENT

$ 0.00

C. PAID EXPENDITURES
DATE

DESCRIPTION OF EXPENDITURE

CASH PAID
REFERENCE

(C) TOTAL:

TOTAL PROJECT COST (SUM OF A + B + C):

Community Grant Program & Hinton Grant Funding Advisory Committee Review...

TOTAL PAID

$ 0.00

0.00
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TOWN OF HINTON
DIRECTION REQUEST

DATE:

January 9, 2018

TO:

STANDING COMMITTEE MEETING OF JANUARY 30, 2018

FROM:

Jenna Altrogge, Legislative & Administrative Assistant

REVIEWED BY:

Denise Parent, Director of Corporate Services

APPROVED BY:

Stephane Labonne, Chief Administrative Officer

RE:

AUTOMATED TRAFFIC ENFORCEMENT PROCEEDS POLICY #078 REVIEW

Purpose
As per Council’s direction at the December 12, 2017 Standing Committee meeting, the Automated Traffic
Enforcement (ATE) Policy #078 is being brought back for Council’s review.
Issue
ATE Policy #078 was implemented in 2008, with several amendments throughout the years to respond to
community needs and funding adjustments. The Policy was last reviewed on June 21, 2016.
Attachments
1. Automated Traffic Enforcement Proceeds Policy #078

Automated Traffic Enforcement Proceeds Policy #078 Review - Presented by...
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ATTACHMENT 1

TOWN OF HINTON
POLICY TITLE:

AUTOMATED TRAFFIC ENFORCEMENT PROCEEDS

POLICY #:

078

EFFECTIVE DATE: OCTOBER 7, 2014
ADOPTED/REVISED
BY COUNCIL ON: DECEMBER 2, 2008, DECEMBER 1, 2009, FEBRUARY 12, 2012,
OCTOBER 7, 2014, JANUARY 20, 2015, JUNE 21, 2016

POLICY STATEMENT
All net Municipal revenues from automated traffic enforcement are to be allocated in a manner
that enhances and preserves our community but considers the possibility that this revenue
stream may be significantly reduced and or discontinued at any point in time and in a way that is
beyond the control of the Town of Hinton.
POLICY FRAMEWORK
All net Municipal revenue from automated traffic enforcement shall be designated annually as
follows:
1.
2.
3.
4.
5.

Up to 30% or a maximum of $250,000 – Community Grant Program (CGP)
Up to 5% or a maximum of $50,000 – Safety Initiatives Reserve Fund (SIRF)
Up to 40% or higher if max has been met in CGP and PB - Defined reserve fund
Up to 10% - Contingency fund
Up to 15% or maximum of $100,000 - Participatory Budget (PB)

The specific dollar amounts will be calculated based upon the previous year’s automated traffic
enforcement revenue and allocated to the appropriate budgets annually.
All net revenue from automated traffic enforcement not allocated in any year will be placed in a
reserve titled Automated Traffic Enforcement Revenue Reserve. Town Council will make all
decisions regarding use of this reserve in accordance with the policy statement above through
the budget process or otherwise.
1. REASON FOR POLICY
•

To establish a focus for the net Municipal proceeds, while not relying on these funds for
any ongoing operational costs.

•

Use the net revenue for “supplemental purposes” for the community’s benefit.
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2. DEFINITIONS
Community Grant Program (CGP) – funds one-time projects and initiatives of community
organizations, funds operating expenses of organizations within three years of their developmental
stage, and funds events that are primarily designed and delivered for the general public that attract
visitors, significantly contribute to the local economy and promote volunteerism.
Safety Initiatives Reserve Fund (SIRF) – the specific reserve designated for safety initiatives of the
municipality (special projects only), particularly those received from / driven by the community.
Defined Reserve Fund – the specific reserve chosen by Council to receive that portion of the
automated traffic enforcement funds for any given year or years.
Contingency Fund – funds available to Council to cover unforecasted requests/expenses.
Participatory Budget - a democratic process where community members directly decide how to
spend part of the public budget.
3. RESPONSIBILITIES
Town Council will review and approve any revisions to this policy.
The Town Manager will review and approve any procedures related to this policy.
Administration will carry out the policy based on established procedures.

Automated Traffic Enforcement Proceeds Policy #078 Review - Presented by...

Page 36 of 39

Chief Administrative Officer Status Report a) Council Action Pending Rep...

DASHBOARD: COUNCIL ACTION PENDING

As of January 26, 2018
(Sorted by Due Date)
Meeting
Item
Date
Number
21 Mar 2017 MD - 1395

Multi Staff
Responsible
Bring a municipal tax incentive based policy to a NONE
future Standing Committee meeting that would
cover large scale projects (ie West Fraser Lignin
Recovery Plant) in the future.
The Mobile Home Sites Tenancy Act be added NONE
to a Standing Committee meeting.

Staff
Responsible
Denise Parent

Action Required

Due Date

Status

Additional Comments

31 Dec 2017

Pending

Stephane
Labonne

26 Sep 2017

In Progress Delayed until Mayor can
schedule a meeting with
the Minister.
In Progress Costing is being fine-tuned.
Consultation with
businesses will be
scheduled. Direction Report
is rescheduled from Sept
12 Standing to Sept 26
Regular to accommodate
consultation availability.
UPDATE: postponed until
new Council with the
approval of Mayor Mackin.
UPDATE Jan. 26/18:
Report delayed until the
Landfill Authority approves
its mandate on how it
wants to move forward in
waste reduction and
separating (organics).
In Progress Will be aligned with new
Council orientation process
and direction.
In Progress To be brought forward with
ATE Policy discussion in
first quarter 2018.

02 May
2017

MD - 1404

09 May
2017

MD - 1405

Bring Options #3 and #4 of the Commercial
Waste Collection with Option #5 added which
would be to exit the commercial garbage
business and provide a full cost recovery model
to the September 12/17 Standing Committee
meeting.

Dale Woloszyn

28 Sep 2018

08 Aug
2017

MD - 1419

Remove Section 12(8) of the Council Procedural
Bylaw

Denise Parent

31 Dec 2017

15 Aug
2017

MD - 1420

That the stop sign program remain suspended Todd Martens
and the initiation of the red light program remain
on hold until Council can discuss the programs
with the ATE Oversight Committee in
November.

Stephane
Labonne

30 Mar 2018

No action taken to date.
Low priority with current
staffing resources.
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Chief Administrative Officer Status Report a) Council Action Pending Rep...

DASHBOARD: COUNCIL ACTION PENDING

As of January 26, 2018
(Sorted by Due Date)
Meeting
Item
Date
Number
15 Aug 2017 MD - 1423

05 Sep 2017 MD - 1425

07 Nov 2017 MD - 1428

05 Dec 2017 MD - 1436

12 Dec 2017 MD - 1444

Action Required

Multi Staff
Responsible
Olga Uloth

Bring back the May 23, 2017 report entitled
Subsidized and Free Transit Passes to a
Standing Committee meeting with additional
information on the needs in the community to
ensure the inclusiveness in regards to Transit.
Begin an immediate review of our current Animal Todd Martens
Control bylaw to determine how we can
strengthen and enhance it and hold owners
accountable. This review should look at how
other jurisdictions have addressed similar
situations, be non-breed specific and should be
brought back to Council with recommendations
for changes in a timely manner.
Bring the Community Grant Fund Program back
to the second Standing Committee meeting in
January 2018 for review and discussion
regarding possible revision.
Refer the report on membership of the Hinton
Grant Funding Advisory Committee to the
second Standing Committee meeting in January
2018 to be reviewed and discussed with the
Community Grant process.
Bring Automated Traffic Enforcement Policy
NONE
#078 back to Council for review at the January
30, 2018 Standing Committee meeting.

Staff
Responsible
Laura Howarth

Due Date

Status

Additional Comments

13 Feb 2018

In Progress Postponed from Nov 22/17
to Jan 16/18 and again to
Feb 13/18 due to agenda
management.

Stephane
Labonne

30 Nov 2017

In Progress Research is in the early
stages; gathering
information from other
communities and consulting
regulatory / legislative
parameters.

Denise Parent

30 Jan 2018

Pending

Denise Parent

30 Jan 2018

Pending

Denise Parent

30 Jan 2018

Pending
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Chief Administrative Officer Status Report a) Council Action Pending Rep...

DASHBOARD: COUNCIL ACTION PENDING

As of January 26, 2018
(Sorted by Due Date)
Meeting
Date
19 Dec
2017

Item
Number
MD - 1458

19 Dec
2017

MD - 1459

09 Jan 2018 MD - 1463

16 Jan 2018 MD - 1464
23 Jan 2018 MD - 1468

Staff
Responsible
Wendy Jones

31 May 2018 In Progress

That the Request for Decision titled, “Town of
Hinton – Water Treatment Plant” and
attachments, remain private pursuant to
Sections 16, 21, 23, 24 and 25 of the Freedom
of Information and Protection of Privacy Act,
RSA 2000, Chapter F-25
Bring Policy #055 to a Standing Committee
meeting in February 2018 for discussion.

Wendy Jones

31 May 2018 In Progress

Mayor Town of
Hinton

13 Feb 2018

Pending

Section 5.1.1 of the Council Procedure Bylaw
1060-5 be changed to 4 hours from 3 hours.
That the Mayor follow the direction as discussed
and all correspondence remain in private
pursuant to (s) 24 of the Freedom of Information
and Protection of Privacy Act RSA 2000,
Chapter F-25

Denise Parent

20 Feb 2018

Pending

Action Required
That Town Council authorize the Chief
Administrative Officer to:
a. enter into Agreements as presented, for the
purpose of supplying water services to the Town
of Hinton.
b. enter into a scope change with ISL
Engineering Land Services for a value not to
exceed $120,000 for the purpose of developing
conceptual options and a construction budget
for a new Water Treatment Plant.
c. to identify a proponent and negotiate terms
and conditions for the purpose of obtaining
contracted services with regards to the operation
of the Water Treatment Plant in preparation for
transition to Phase 1.

Multi Staff
Responsible

Mayor Town of
Hinton

Due Date

Status

Additional Comments

Pending
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